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AGENDA 

You are hereby summoned to attend the MEETING of CARTERTON TOWN COUNCIL on 
Tuesday 15 November 2022 at 7.00pm at the Town Hall.  If you are unable to attend and 
wish your apologies to be recorded, you must let the Town Clerk know by 5.00 pm at the latest 
on the day of the meeting.   

Recording of Meetings - Under the Openness of Local Government Bodies Regulations 2014 the council’s 
public meetings may be recorded, which includes filming, audio-recording as well as photography.  

The agenda is attached. 

Rachel Brown 
Town Clerk 
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Agenda 

 
 

1. Apologies for absence 
2. Declarations of Interest  
3. Minutes of the Town Council Meeting held on 18 October 2022 – for approval 
4. Minutes of the Planning Committee Meeting held on 18 October 2022 – for noting 
5. Minutes of the Events Working Group held on 19 October 2022 – for noting 
6. Minutes of the Administration Committee Meeting held on 11 October 2022 – items for 

approval  
• Eye Test Policy 
• Political proportionality for committee meetings 

7. Minutes of the Extraordinary Town Council Meeting on 1 November 2022 – for approval 
8. Adjournment of 15 Minutes for Members of the Public to raise matters 
9. Adjournment of 15 Minutes for County Councillors to raise matters 
10. Adjournment of 15 Minutes for District Councillors to raise matters 
11. Town Mayor’s Announcements 
12. Police Update  
13. Town Clerk’s Report (attached)  
14. Grant Applications 

(a) Clean Slate (deferred from September) 
(b) Carterton Football Club (deferred from September) 
(c) Father’s Touch (Carterton Community Food Bank) 
(d) PoEMS – Edith Moorhouse Primary School 
(e) WI Hall  

15. To sign up to the Civility and Respect Pledge 
16. To approve CCTV policy (attached) 
17. Works for authorisation – see attached report 
18. To agree funding of up to £2,500 and timescale for solicitor to negotiate football club 

lease at Kilkenny Lane 
19. Street naming request – Land South of Milestone Road 
20. To approve purchase of a handmade presentation case for the new Mayoral chain at a 

cost of £595.00 + VAT 
21. To agree whether to accept S106 funding as provisionally agreed – see attached report 
22. To consider complaint in relation to the outcome of the WODC Standards Matter 
23. Financial Statements to 31 October 2022 – for noting 
24. Receipts for October 2022 – for noting 
25. Accounts for Payment for November - for approval 
26. Public Bodies (Admission to Meetings) Act 1960 – Confidential items follow 
27. National Salary Award 2022-23 to be backdated to 1 April 2022 – for approval 
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   CARTERTON TOWN COUNCIL 
MINUTES OF THE TOWN COUNCIL MEETING  

HELD AT THE TOWN HALL ON TUESDAY 18 OCTOBER 2022 COMMENCING AT 7.00 PM 
 
 

 Present: Cllr N Leverton 
Cllr J Bull 
 
Cllr K Baldwin 
Cllr S Baylis 
Cllr R Crapper 
Cllr M Crossland 
Cllr P Handley 
Cllr F Harold 
Cllr N King 
 

- Chairman 
- Vice-Chair 

Cllr L Little 
Cllr M McBride 
Cllr M Mead 
Cllr J Sangster 
Cllr K Wood 
Cllr L Wood 
 

In attendance: 
 

Members of the public x 10 
 

Officers: Rachel Brown – Clerk  
  

 
78 APOLOGIES 
 
Apologies had been received from Cllr Wesson and County Councillor Field-Johnson. 
 
79 DECLARATIONS OF INTEREST 
 
Cllr Little Item 89 – Personal interest  
Cllr K Wood Item 94 – Allotment holder 
 
80 MINUTES OF THE LAST MEETING   
 
The minutes of the Town Council meeting held on 27 September 2022, previously circulated, 
were approved as a true record, subject to the following amendments: 
 
Cllr L Wood had declared an interest in Item 66d as author of the application, but not as a 
member of the ARRG Facebook group.  Under Item 66d it was recorded that Cllr L Wood had 
abstained – clarification would be sought on whether someone who does not vote is 
considered an abstention.  
 
81 PLANNING COMMITTEE 
 
Council received the minutes of the meetings of the Planning Committee held on 27 
September 2022, which were noted.   
 
82 EVENTS WORKING GROUP 
 
Council received the minutes of the Events Working Group meeting held on 21 September 
2022, which were noted.  The Group had reviewed the Carterton Carnival held in August and 
discussed forthcoming events – Remembrance Sunday and Christmas Lights.   
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83 ADJOURNMENT FOR MEMBERS OF PUBLIC TO RAISE MATTERS 
 
(a) Under Item 63b in the minutes of the last meeting where it mentioned making 
improvements to the football pitch, clarification was sought on which football pitch this 
related to.  Under Item 94, an item on the Payments List had been totally redacted in the 
public copy of the papers.  It was queried whether some parts of the listing could be shown.  
Under Item 82, in the Events Working Group minutes, the Recreation Ground had been closed 
for an event - it was queried whether this should have been formally agreed by the ARRG 
Trustees.  Speaking for the ARRG Residents Group, the group support the motions put forward 
at Item 95 relating to the Pavilion development project.  It was queried as to why the monies 
relating to the ARRG charity account was discussed at the ARRG Trustees meeting but not at 
full Council.  The Clerk explained the monies held in this account had to be kept separate from 
Council money and was therefore only discussed at the Trustees meeting.  The Clerk would 
respond to the other queries in the next couple of weeks. 
 
(b) Under Item 80, the minutes of the last meeting, a member of the public had spoken 
about the Football Club grant and had stated that the football pitch was in Shilton parish.  It 
is actually in Carterton, though the training pitches that have been created are in Shilton, so 
the application for the floodlights should come to Carterton Town Council.  The member of 
the public also spoke on redacted items in the Agenda pack and queried whether Councillors 
could vote on a payment that has been redacted.  Lastly, on Item 91g relating to the trees in 
front of the Burford Road shops, it was queried whether the trees failed because they were 
not watered or because they did not become established.  The Chair explained that the trees 
had been vandalised and efforts had been made to trim them to give them the best chance of 
survival, and that the tree planting project was an important part of the town’s environmental 
agenda. 
 
(c) Under Item 80 regarding the grant for floodlights at the Football Club, a member of 
the public said he was Chairman of the Club when the lights were first installed.  The pitch at 
that time was in Shilton parish.  The parish had raised an objection that was subsequently 
taken to Appeal at the High Court in London, and the lights were then approved.  A condition 
had been put on the planning permission that the lights should only be used twice a week.   
 
84 ADJOURNMENT FOR COUNTY COUNCILLORS TO RAISE MATTERS 
 
(a) Cllr Leverton – South and West Carterton 
 
Cllr Leverton highlighted the problems being experienced with funding.  It is estimated that 
OCC have a shortfall in the region of £50 million and savings will have to made somewhere.  
The Low Traffic Neighbourhoods (LTNs) that have been installed in Oxford, and other towns, 
have encountered a problem in that the data that had been used was found to be faulty.  OCC 
are in the process of trying to implement the new Adult Social Care Bill, but again funding is 
an issue.  With relation to Carterton, the increasing cost of building materials is having an 
impact, which can be seen with the poor quality of recent pathway resurfacing.  Discussions 
are ongoing with OCC regarding managements of the traffic lights in the town centre, but 
funding is low and options are limited.  The pathway works at the junction of Price Way and 
Shilton Road has been delayed due to BT cabling works.  Water works are also due in Shillbrook 
Avenue and it is important that these two sets of works do not conflict and cause access 
problems.   
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Concern was expressed about progress with the Fire Station and also that the Carterton 
Firefighters are helping out at other fire stations who are experiencing recruitment issues.  Cllr 
Leverton had met regularly with the OCC Fire Officers and the money set aside for the Fire 
Station is no longer sufficient due to increasing costs, but he had been assured that the project 
is on the list and would be prioritised accordingly.  He asked Cllr Handley to let him have details 
of the staffing problems at the fire stations and he would look into it. 
 
(b) Cllr N Field-Johnson – North Carterton  
 
Cllr Field-Johnson’s had given his apologies for this meeting and the full report for October 
would be circulated to Councillors in due course.  The report highlights the following: 
 
Bus Services.  Bus services serving Brize Norton village have been significantly reduced: the S1 
service has been cancelled and the 233 service now only runs once an hour to Brize Norton.  
Residents are appalled by this change of policy, with no consultation and no opportunity to 
review this decision.  
 
Living Wall.  A ‘living wall’ structure was installed in the car park at the front of County Hall at 
a cost to the taxpayer of £30,000.  The aim is to highlight the impact of plants on air quality. 
Concern was expressed both at the cost and that it takes up two valuable car parking spaces. 
 
Complaints against OCC up by 60%.   According to figures from the Local Government and 
Social Care Ombudsman, there were 64 complaints or enquiries made about OCC in the year 
to March – up from 40 the year before, a 60% increase since the new administration took 
over.   
 
Veganism.  The administration has promoted a new website called Climate Action Oxfordshire 
featuring links to the Vegan Society.  The Countryside Alliance has responded by stating OCC’s 
vegan policies should be dropped because they undermine British farmers.  The Conservatives 
continue to ask OCC to reinstate meat and dairy on the menu and to support local producers. 
 
85  ADJOURNMENT FOR DISTRICT COUNCILLORS TO RAISE MATTERS 
 
(a) Cllr Bull - Carterton North West 
 
Along with several other councillors, Cllr Bull had attended various District Council meetings.  
She continued to support residents of Blenheim Court who are still experiencing problems 
with missed bin collections and in relation to what can go into which bin.  There has been very 
little help from Cottsway Housing Association. 
 
(b)  Cllr King – Carterton North West 
 
Cllr King attended the Environmental and Climate Change Committee where the waste and 
recycling contracts were discussed.  Thames Water were also present to answer questions.  
She attended the Economic and Social Committee, which focused on the wellbeing of 
teenagers in local secondary schools.  There was a training day for the Urgency Committee 
that might be useful for the Town Council procedures as well.  The Football Club is a high 
priority and a group of councillors are working on this.  She met with the Football Club to 
discuss a lease extension and to apply for funding from the OFA for a free 3D pitch on 30 
October.   

5



 
(c) Cllr Leverton - Carterton South 
 
Cllr Leverton had discussed with the relevant District officer the negative impact of the recent 
updated litter bins in the town and is working with the Clerk to address any particular problem 
areas.   
 
(d) Cllr McBride – Carterton North East 
 
Cllr McBride attended the Environmental and Climate Change Committee on 29 September, 
along with Cllr King, where there were presentations from Ubico and Thames Water and asked 
the Clerk to request copies of the presentations.  He had been supporting a local resident to 
get some communal bins emptied, which has been a longstanding problem and he will follow 
this up with the Cabinet member concerned.  As the Local Authority Governor at St John’s 
School, he had been liaising with them about their garden project and the progress being 
made to get quotations to take it forward. 
 
(e) Cllr Mead – Carterton South 
 
There is a Community Infrastructure Consultation on the District Council website, which towns 
and parishes are encouraged to complete.  She stressed the importance of councillors and 
residents continuing to engage in consultations like this in order to get the infrastructure that 
we need in the town.  The Clerk would ensure this is publicised by the Town Council. 
 
The District Council now have a Cost of Living Working Group made up of Cabinet members 
and officers, and their first feedback will be tomorrow and she will report back to Council in 
due course.   
 
The Emergency Planning Handbook is now available on the District Council website.  She 
highlighted that the best the Council can help in an emergency situation is to let the 
emergency services take the lead and support our residents. 
 
She had attended a meeting recently where grant funding was discussed that needed to be 
applied for by the end of October.  When they tried to apply for this grant previously it was 
decided that the money would be invested in Salt Cross, the Eynsham Garden Village, and 
once the money had been recouped it would be reinvested into Carterton.  She was keen that 
this arrangement is made again with any other large grants. 
 
86 TOWN MAYOR’S ANNOUNCEMENTS 
 
Due to health reasons the Mayor had given up his driving licence, which had made it difficult 
to attend as many engagements as usual.  He expressed his thanks to his wife for ensuring he 
attends all County Council and parish meetings.  This had highlighted the difficulties being 
experienced by Carterton and particularly Brize Norton village residents following the recent 
changes to the bus services and he had made representations to OCC on their behalf.  The 
Veterans Hub was running well and growing slowly. 
 
87 TOWN CLERK’S REPORT 
 
The Clerk’s report had been circulated with the agenda, as follows: 
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(a) Cllr L Wood has requested to be a member of the Administration Committee, which 
has a vacancy due to the resignation of Cllr Sanders.  Cllr Mead had also expressed an interest 
in being on this Committee.  It had been agreed a while ago that the Amenities and Economic 
Regeneration Committee membership be increased to eight, so therefore it is logical to 
likewise for the Administration Committee.   
 
Council RESOLVED to APPROVE that Cllr Mead and Cllr L Wood be members of the 
Administration Committee. 
 
(b) The Clerk had spoken with James Hallam in relation to the council’s insurance policy 
and it was advised that the additional payment of £437.66 was for personal accident cover for 
staff and councillors, for example, to pay for a locum in the event of a staff member being 
unable to work.  This was previously included with the cost of the main policy but has been 
separated out this year. 
 
88 GRANT APPLICATIONS 
 
At the last meeting of the full Council there were three full applications to consider and the 
concern was raised that more time was needed to scrutinise grant applications thoroughly.  
This was discussed at the last Administration Committee and it was proposed that a Grant 
Scrutiny Panel be formed consisting of any councillors who wished to be a part of it.  Formal 
Terms of Reference would be drawn up.  The Panel would meet four times a year and have 
set cut-off dates for applications.  The decision would then be given to the applicant in 4-6 
weeks.  
 
A concern was raised that there may be an urgency in some cases and delays may be caused 
by the requirement for more information, leading to the Council not appearing as supportive 
as it could be.  An updated and improved Grant Application form was also suggested to ensure 
all the relevant information was available.  
 
Council RESOLVED to APPROVE the formation of a Grants Scrutiny Panel (proposed by Cllr Bull 
and Seconded by Cllr K Wood). 
 
89 WODC STANDARDS SUB-COMMITTEE 
 
This item had been deferred from the last meeting as Cllr Leverton had not been present.     
 
The minutes of the Standards Sub-Committee held on 18 July 2022, previously circulated, had 
considered the report of the Monitoring Officer and Investigating Officer relating to the 
alleged breach of the Town Council’s Code of Conduct by Cllr Leverton.  The Panel concluded 
that the Code had been breached in the matter of objectivity and recommended the sanction 
that Cllr Leverton make a public apology to the complainant.  It was further recommended 
that all members of the Town Council should receive training on social media, the Code of 
Conduct and objectivity. 
Cllr Leverton and Cllr Little, as the complainant, were given the opportunity to make a 
statement.   
 
Cllr Leverton said that the Panel had agreed that he had broken one of the protocols by not 
putting everything through full Council before posting on the website, but he believed there 
was no such protocol in the Standing Orders.  On every single email he had written he 
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personally had never posted one with everything having gone through the Clerk.  He referred 
to details from the Clerk that stated ‘that the post was approved by the Council’s proper 
officer prior to being posted on social media.  Nothing in the post was untrue.  He believed 
that it is absolutely reasonable that he had followed procedures and had an expectation of 
everything going by the Clerk was compliant.  It should also be noted that Cllr Little did not 
attend the meeting and he was unable to question the voracity of the comments.  Cllr Leverton 
then left the meeting while the matter was discussed. 
 
Cllr Little said she had attended the first meeting of the Panel, which Cllr Leverton did not 
attend, and she had been unable to attend the second one as she had been unwell.   
 
The Vice-Chair asked councillors in turn if they wished to comment and a summary was as 
follows: 
 
• Very saddened with the situation and did not wish to pass judgement either way.   
• The judgement by the Standards Committee was that an apology should be made at the 

next full Council meeting and it should not therefore be subject to a vote of the members 
of the Council.  The Clerk explained that the Town Council had to decide whether or not 
to accept the recommendations of the Monitoring Officer and report back to them the 
Council’s decision.   

• A line should be drawn under this matter and the Council move forward and respect one 
another.  The recommendation of the Monitoring Officer should be followed through. 

• The Council should accept the recommendations from WODC.   
• The Council should receive the necessary training recommended by the Panel and 

assuming the Panel had all the facts before them, then their recommendation for a public 
apology should be followed. 

• The Standards Committee, which had only met twice in the last 16 years, had worked hard 
on this and their findings should be respected.   

• Cllr Leverton had taken advice from the Clerk in post at the time.  The job of the Clerk is 
to keep the Council legal and when their advice is given one can only assume that it is 
correct.  The Clerk at the time had admitted that he had posted and made some changes 
to the document that was posted on social media.  Cllr Leverton did not post or share it 
himself and he should therefore not have to apologise. 

 
Should Council decide not to accept the recommendations of the Standards Committee then 
a further discussion would be needed on whether Council agreed with the findings that there 
was a breach of objectivity and what sanctions the Town Council would want to put in place 
instead.   
 
A vote was taken with five votes in favour, two against and seven abstentions.  Council 
RESOLVED that the recommendations of the Standards Committee were accepted.  Cllr 
Leverton returned to the meeting and made the following apology: 
 
“I apologise unreservedly to every single member of the Council, every single one.  Clearly, 
the systems that we have in place, which I have supported going through the Clerk, were not 
sufficient.  I did not follow the right protocol and I apologise unreservedly to each and every 
one of you”. 
 
90 MOTION OF NO CONFIDENCE 
 
This item had been deferred from the previous meeting as the Mayor had not been present.  
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A motion of no confidence in the Mayor/Chairman of Carterton Town Council, previously 
circulated, proposed by Cllr Handley, seconded by Cllr King and supported by Cllr Baylis, read 
as follows: 
 
‘Failing to comply with the Code of Conduct of Carterton Town Council, a matter that has been 
determined by West Oxfordshire District Council.  Misleading the public and members of the 
Council by posting on social media a publication that was untrue and without the permission 
of the corporate body.  Sending an email to the corporate body without the permission of the 
Council which was untrue and misleading in its content.  It has put the Council at risk of a legal 
challenge in relation to the defamatory content.  This has resulted in bringing the Council into 
disrepute and therefore we believe their position as Mayor/Chairman of the Carterton Town 
Council is untenable.’ 
 
Following a discussion, a vote was taken, with three in favour, ten against.  Cllr L Wood and 
Cllr Leverton abstained.  Council RESOLVED that the motion had failed. 
 
91 WORKS FOR AUTHORISATION  
 
The following works were presented to the council for authorisation: 
 
(a) Replacement Boiler at Streatfield House.  This had been considered at the meeting of 
the Amenities & Economic Regeneration Committee held on 6 September 2022.  Following 
the annual gas inspection of Town Council buildings, it was recommended that the boiler, 
which was installed approximately 35 years ago, should be replaced.  The item was deferred 
to the next meeting of the full Council whilst further information was sought, particularly 
whether there was a more energy efficient alternative.   
 
Three quotes were obtained to drain down and disconnect existing gas boiler and redundant 
pipework and remove from site; supply and fit Glow Worm Energy 12kw system boiler 
complete with horizontal flue. 
 
A quote was also obtained to convert to an electric boiler, as follows: 
 
Supply and install a new Heatrae Sadia – amptec C600 Electric boiler 6kw.  Drain down and 
remove the old boiler and flue, patch up any brickwork that needs repairing.  Install the new 
boiler, change any pipework that needs altering. Install the magnetic filter and new 
thermostat.  Carry out chemical flush, wire up the new boiler and commission. Tidy work area 
and remove any waste materials.  Cost £3,432.00 + VAT. 
 
Research into converting to an Air Source Heat Pump revealed that it was not possible due to 
the insulation within the building. 
 
Three councillors declared an interest - Cllr Mead as Oxford Plumb is a neighbour; Cllr Bull as 
BlueGlo had carried out work for her company; and Cllr L Wood as Farmer & Son are friends.   
 
The pros and cons of changing to an electric boiler as opposed to a gas boiler were discussed, 
and whilst there were queries around running costs and longevity, it was generally felt 
changing now may not be prudent as the future of electric boilers was currently unclear.  
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Council RESOLVED to APPROVE that a new gas boiler is installed (proposed by Cllr Baldwin and 
seconded by Cllr King) and chose the boiler at Option 1 at a cost of £2,125 plus VAT (proposed 
by Cllr Little and seconded by Cllr Baylis). 
 
(b) Top-up Bark for ARRG and Blackthorn Play Area.  Following the recent top up of play 
bark at Blackthorn play area and the ARRG, and allowing time for it to settle, the latest 
inspection has shown that the levels are still too low.  The cost includes delivery and laying/ 
racking out the bark. 
 
ARRG:  17 x additional bulk bags of play bark  £2,960.04 + VAT 
Blackthorn: 10 x additional bulk bags of play bark  £1,910.04 + VAT        
 
Concern was expressed at the cost of this and the increase in incidents of theft.  Whilst it was 
understood that other safety surface options would be looked at in the future, this had been 
raised as a safety concern and the work should go ahead.  
 
Council RESOLVED to APPROVE the topping up of the play bark at the two playgrounds as 
detailed above (proposed by Cllr McBride and seconded by Cllr Bull).  Cllr Crossland and Cllr 
Little abstained. 
 
(c) Skate Park.   To reinstate topsoil levels to correct levels, sow with landscape mix grass 
seed and supply and lay 6m of rubber grass protector matting.  This work had previously been 
agreed by Council but the contractor had pulled out due to insurance issues and a new 
contractor was now sought.  Three options were presented for consideration. Clarity was 
sought on exactly where in the Skate Park the work was required, particularly for the new 
councillors.   
 
Council RESOLVED to APPROVE the above works in principle, at a cost of £545.00 + VAT, 
pending clarification by email (proposed by Cllr Bull and seconded by Cllr K Wood). 
 
(d) Tree Work - Amenity area adjacent to Hollybush Road, at a cost of £2,000 plus VAT, 
as follows: 
 
• Flowering Cherry - Prune east facing side of crown adjacent to No.17 by up to 2m in branch 

length. 
• Flowering Cherry - Reduce overall height of tree by up to 3m, prune side of crown 

overhanging garden of No.17 by up to 2m in branch length and prune remaining symmetry 
to contain and shape.  

• Silver Maple x 4 – Lapsed pollards are potentially unstable and liable to collapse.  Re-
pollard trees to a height of approximately 4m.  

• Portuguese Laurel screen – Adjacent to 8 Hollybush Road (section of screen from in line 
with front of property through to end of garden only).  Remove stems resting or abrading 
property boundary wall, prune side of screen overhanging property garden back to 
boundary, reduce height of screen to approximately 4m high and prune where required 
to contain and shape. 

It was queried whether the roots of the Cherry trees had been investigated as these are prone 
to be invasive.  The quote was provided by the Council’s preferred supplier, which are 
reviewed every three years by the Administration Committee. 
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Council RESOLVED to APPROVE the above tree works (proposed by Cllr Mead and seconded 
by Cllr Wood).  Cllr Little abstained. 
 
(e) Footpath verge adjacent to 12 Arkell Gardens, at a cost of £600 plus VAT, as follows: 
 
• Footpath/Street lamp - remove Ivy to 1m under light head Cut back Ivy on lamp pole and 

sever at base of pole. 
• Twin stemmed Sycamore - raise crown height form ground level to approximately 5m 

high, remove growth from around base of tree, cut back Ivy to main stems and sever at 
base of stems.  Prune branches from streetlamp head to provide a clearance of 2m and 
remove major deadwood. 

Council RESOLVED to APPROVE the above works (proposed by Cllr Baldwin and seconded by 
Cllr Bull). 
 
(f) External lights – outside Town Hall entrance (one on the canopy and two on the wall).  
These currently do not work.  Replace 3 x 28w 2D (two of which have integral emergency back-
ups) and 1 x standalone PIR with 3 x 15w LED (two of which have integral emergency back-
ups) that have built in individual microwave sensors.  The two wall mounted fittings to have 
eyelid covers.  Converting to these will mean that they use less power by 45% and the 
individual built in sensors will limit the time that they are on for, which will also act as a 
deterrent through the night.  The cost would be £242 plus VAT. 
 
Council RESOLVED to APPROVE the above lighting works (proposed by Cllr Sangster and 
seconded by Cllr Crapper). 
 
(g) Tree Planting Project.  The Clerk had met with John Platts (Landscape Architect) and 
an Oxfordshire County Council officer.  The OCC tree planting policy has recently changed, 
which has meant changing the original proposal to have a different mix of trees for the project 
to go forward.  The new proposal to plant trees along Burford Road, plus the replacement of 
six trees outside Burford Road shops that have failed, as part of the tree planting project Phase 
3B, plus the increased cost of materials and fuel would cost as follows: 
 
Original budget agreed up to  £48,000 + VAT 
Additional funding required £ 4,105 + VAT 
New cost of project   £52,105 + VAT 
 
Concern was raised over the failure of the trees and the importance of a maintenance plan 
was stressed.  The Clerk said that the maintenance contract runs for five years with the onus 
on the company to replace the trees if they fail in that time.  However, vandalism is not 
covered.  The trees would be watered 2-3 times per week.  It was suggested that the trees 
should be varieties that did not drop berries or fruit over the pathway.  The survey carried out 
as part of the project had identified the locations and types of trees, which included a root 
management system to ensure no damage is done to underground services. 
 
A proposal was put forward to include the six new trees as part of the 40 trees in Phase 3B 
rather than as extra trees (proposed by Cllr King and seconded by Cllr L Wood).  A vote was 
taken with the majority against.  The motion failed. 
 
A vote was taken on the original proposal with revised costings and additional six trees, as 
detailed above.  Council RESOLVED to APPROVE the revised project plan and costings for Phase 
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3B of the tree project (proposed by Cllr Wood and seconded by Cllr Crapper).  Cllr King asked 
for her vote against to be recorded.  Cllr Handley abstained.   
 
92 FINANCIAL STATEMENT 
 
The Financial Statement to 30 September 2022, previously circulated and set out at Annex A, 
was noted.  
 
93 RECEIPTS 
 
Receipts for September 2022, previously circulated, were noted. 
 
94 ACCOUNTS FOR PAYMENT – SEPTEMBER 2022 
 
The Accounts for Payment for September 2022, previously circulated and set out at Annex B, 
were approved for payment (proposed by Cllr Sangster and seconded by Cllr Bull).  Cllr Baylis, 
Cllr Handley and Cllr Little abstained. 
 
95 PAVILION DEVELOPMENT PROJECT 
 
A motion was put forward by Cllr King, seconded by Cllr Little and supported by Cllr Baylis, 
which read as follows: 
 
(1) This motion has been brought to my attention due to a resident requesting a 2 year 
pause on the Pavilion Development at our last Full Town Meeting in September 2022.  This was 
in respect of the cost-of-living crisis that is hitting us this winter and I agree and feel it would 
be in poor taste to see the Carterton Town Council spending more money on top of the money 
already spent to date.  The council should be spending money to support the residents with 
warm spaces, food and any other needs for our residents to ride out this winter as there will 
be more vulnerable people this month that may not have been in need up to this point.  Can 
we at least pause this Project until the July 2023 to get through the worst of the cost of living 
crisis and be clearer where we are going into the next winter. 
 
(2) The legal land registrar shows that Carterton Town Council ‘are the named owners’ of 
the Recreational Ground and I would like this to be changed to be the ‘ARRG Charity’ and that 
the Carterton Town Council are only ‘Trustees’ of the Recreational Ground.  Carterton Town 
Council does not own this land; it was a gift from William Carter and we as the Council are to 
look after this land only.  I feel this should be completed before the end of the year, so we can 
start a fresh in the new year. 
 
(3) Due to the ceiling falling in and now no longer usable, I would like to request that we 
claim on the building insurance to repair this damage so that the Football Club may use the 
toilets as well as any other persons renting that facility. 
 
(4) Carterton Town council currently has got planning permission at WODC for the first 
set of Pavilion Plans dated from 2021 and I would like this to be withdrawn from planning and 
any new development that goes ahead in the new year of 2023 should be put into planning on 
it’s own merits and not as an amendment to the current plans accepted as they are two very 
different buildings and the location has also changed. 
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(5) I feel going forward with ARRG issues ongoing that we should form a committee that 
is run similar to planning and amenities for all recreational grounds in Carterton Town Council. 
 
Cllr King said she felt there was a still a lot of vagueness over the Recreation Ground and the 
resident’s comments at the last meeting had raised a good point with regard to the cost of 
living crisis.  Pausing the project would give more time to tie up loose ends.  Following the 
recent Trustees Meeting, she retracted Item 5 of the motion. 
 
Council discussed and voted on each item in turn.   
 
Item (1).  Any delay in building the new pavilion would result in increased cost of building 
materials.  Money was earmarked in the budget for this project and grant funding would also 
be sought – the potential difficulty is obtaining grant funding was raised.  It would not affect 
supporting residents during the cost of living crisis.  No timetable had been set for work to 
start on the pavilion.  The referendum had been agreed and this would take time to complete 
and analyse the results.  The public needed reassurance that the Council, having been granted 
planning permission, would not go ahead without amending the original plans following the 
outcome of the referendum.   
 
A vote was taken with the majority against, so item (1) failed. 
 
Item (2).  It was proposed that this item be refused (propose by Cllr Baldwin and seconded by 
Cllr K Wood).  A vote was taken with the majority in favour of this proposal, so the Item (2) 
failed.  Cllr Handley abstained. 
 
Item (3).  The building is insured but wear and tear is not covered.  The final Quinquennial 
Report was awaited before a plan could be put together to address the maintenance of the 
building.   
 
Council RESOLVED to defer Item (3) until the report was available (proposed by Cllr King and 
seconded by Cllr Baylis).  Cllr Bull, Cllr McBride and Cllr Sangster abstained. 
 
Item (4).  The Working Group had looked at making amendments to the original plans, 
including changing the location and making it smaller.  This would be an amendment to the 
original plan rather than starting from scratch, which would be incur less costs than to put in 
a new application.  It was suggested that the costs are investigated.  Cllr L Wood said that the 
existing plans were considered ‘flawed’ by Sport England and that there had been an 
administrative error between the plans submitted by Carterton and Eynsham councils.  Cllr L 
Wood would pass the correspondence to the Clerk.  These matters were not within the remit 
of the Town Council but were in the hands of the District Council.  The Clerk had sought 
clarification from the Planning Officers, who advised that once a planning application had 
been approved it could not then be withdrawn.   
 
A vote was taken with the majority in favour of refusing this Item.  Council RESOLVED that 
Item (4) had failed.  Cllr Handley abstained. 
 
96 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 
 
RESOLVED that as publicity would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted, the Press and Public be excluded from 
the Meeting.  Confidential items follow. 
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CONFIDENTIAL ITEMS 

97 SWINBROOK ROAD ALLOTMENTS ASSOCIATION 

Cllr K Wood gave a verbal update on the Swinbrook Road Allotments Association as part of 
her role as the Town Council representative on the committee. 

Council RESOLVED in principle to support the Allotments Association. 

98 ADJOURNEMENT OF MEETING 

The meeting was adjourned at this point as it had run over time.   

The meeting closed at 10.02 pm 

15 November 2022 

    Town Mayor 
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Carterton Town Council Current Year
Bank - Cash and Investment Reconciliation as at 30 September 2022

Account Description Balance
Bank Statement Balances

1 Current Account30/09/2022 53,670.64
2 Wages Account30/09/2022 4,234.80
3 Business Account31/03/2020 0.00
4 Savings Account30/09/2022 848,997.93

906,903.37
Other Cash & Bank Balances

Nat West Account 0.00
Opening Bank Balances 0.00
Petty Cash 7.67
Santander Account 0.00
WODC Account 0.00

7.67
906,911.04

Unpresented Payments
1 25727/09/2022 17,201.63

17,201.63
889,709.41

Receipts not on Bank Statement
0 All Receipts Cleared30/09/2022 0.00

0.00
Closing Balance 889,709.41
All Cash & Bank Accounts

1 Current A/c 36,469.01
2 Wages Account 4,234.80
3 Business Account 0.00
4 Savings Account 848,997.93

Total Cash & Bank Balances 889,709.41
Other Cash & Bank Balances 7.67

Annex A
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Payments for authorisation at meeting on 18 October 2022

DATE PAYEE NAME INVOICE AMOUNT REF. ANALYSIS
30/09/2022 UNITY BANK 0 90£  DDR Bank charges
30/09/2022 UNITY BANK 46.65£  DDR Bank charges
30/09/2022 INFORMATION COMMISSIONER 35 00£  DDR3 Ref. 229 - Annual Data Protection Fee
18/10/2022 JAMES HALLAM LTD 437.66£  256 Staff accident cover (deferred from Sept meeting)
18/10/2022 ALTO DIGITAL 257 28£  260 Hosted server Microsoft Business Standard
18/10/2022 ALTO DIGITAL 162 00£  261 Agreement Time Bank IT Support
18/10/2022 ALTO DIGITAL 25.40£  262 Copier usage - IMC3500
18/10/2022 ALTO DIGITAL 57.77£  263 Copier usage - MPC307
18/10/2022 ALTO DIGITAL 268 56£  264 Hosted server Microsoft Business Standard
18/10/2022 ALTO DIGITAL 162 00£  265 Agreement Time Bank IT Support
18/10/2022 AMAZON 35 96£  266 Bunting ordered for Battle of Britain Fish 'n' Chip Supper
18/10/2022 AMAZON 55 86£  267 Bunting ordered for Battle of Britain Fish 'n' Chip Supper
18/10/2022 AMAZON 23 94£  268 Bunting ordered for Battle of Britain Fish 'n' Chip Supper
18/10/2022 AMAZON 23.65£  269 Microphone for use with Speaker
18/10/2022 AMAZON 5.65£  270 Headphone adapter for Speaker (as above)
18/10/2022 AMAZON 8.66£  271 Auxiliary Cord for Speaker (as above)
18/10/2022 BEWD Solutions 540 00£  272 Website Hosting
18/10/2022 BRITISH GAS 108.73£  273 Electricity usage - The Pavilion
06/10/2022 BT 224 24£  274 DDR2 Telephone bill - Town Hall
28/09/2022 CASTLE WATER 24 02£  275 Water Bill - ARRG
18/10/2022 COMPLETE WEED CONTROL - PRYSEBROS 1,054 56£  276 Weed spraying - 2nd of 2 applications for weed control
18/10/2022 DCK PAYROLL SOLUTIONS 87.72£  277 Payroll - September 2022
18/10/2022  STAFF 14 90£  279 Mileage claim
18/10/2022 HEELAS PLUMBING SERVICES LTD 11,296 80£                  280 2 X Commercial Boilers at Community Centre - 50% of costs
18/10/2022 HMRC 3,140 28£  281 PAYE / National Insurance Sept 2022
18/10/2022 LEXIS NEXIS 131 99£  282 Arnold Baker Publication - Council Administration 13th Edition
18/10/2022  STAFF 18 99£  283 Re-imbursement for 3 x artificial candles for Book of Condolence Area
18/10/2022 McCracken & Sons Ltd 4,329.60£  284 No9 & 10 grass cuts in Sept/ 2 x grass cuts Empire/ 1 x maintenance at BB Cemetry   
18/10/2022 MOORE 1,560 00£  285 2021/2022 External Audit Fee
18/10/2022 OXFORDSHIRE COUNTY COUNCIL PENSION 3,222.79£  286 Pensions Contributions September 2022
18/10/2022 PENINSULA 188 82£  287 Employment Services - Agreement 527819
18/10/2022 PENINSULA 179.16£  288 Business Safe - Agreement 535121
18/10/2022 QiK Group 95 04£  289 Chemical Toilet - Kilkenny Lane Allotments
18/10/2022 QiK Group 95 04£  290 Chemical Toilet - Elmhurst Way Allotments
18/10/2022 SLCC 108 00£  291 Project Management Event (for Kay Linnington) - Event Fee
25/10/2022 TOTAL ENERGIES 93.43£  292 DD - Gas usage - Town Hall
18/10/2022 TOWN & COUNTRY TREES LTD 750 00£  293 Tree work at Speyside Close - PO 22048
18/10/2022 TOWN & COUNTRY TREES LTD 720 00£  294 Tree work at Bracken Close - PO 22059
18/10/2022 TOWN & COUNTRY TREES LTD 600 00£  295 Tree work at Heather Close - PO 22037
18/10/2022 TOWN & COUNTRY TREES LTD 840 00£  296 Tree work at ARRG - PO 22060
18/10/2022 S J WELLS - WINDOW CLEANING SERVICES 25 00£  297 External window cleaning at Town Hall
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 657 02£  298 Commercial Waste from Town Hall and Cemetery
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 505.44£  299 Playground Inspections - August 2022
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 1,945 38£  300 Lot2 Contract Works - September 2022
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 101.40£  301 Commercial food waste collection - October 2022 - March 2023
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 2,500 00£  302 CCTV Contributions - October 2022 - December 2022
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 523 20£  303 Playground Inspections - September 2022
18/10/2022  STAFF 25 34£  305 Various items for office incl. tea bags/milk/coffee and cleaning products
18/10/2022 E TAYLOR & SON 206 00£  306 Refund of payment made in error
18/10/2022 WILDMAN DESIGN 5,000 00£  307 Carterton Crier - December issue
18/10/2022 BARBARA BROOKS 36 00£  308 Flowers for Queen's Condolence Book display
18/10/2022 IAC INTERNAL AUDIT & CONSULTANCY LTD 474 00£  309 Internal audit services - interim audit 2022/23
18/10/2022 MAYOR'S ALLOWANCE 3,555 00£  310 Mayor's Allowance 2022/23

TOTAL 46,584.83£                  

Annex B
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CARTERTON TOWN COUNCIL 
MINUTES OF THE PLANNING COMMITTEE MEETING 

HELD AT THE TOWN HALL ON TUESDAY 18 OCTOBER 2022 
COMMENCING AT 6.45 PM 

 
Present:  Cllr J Sangster  (Chair) 

Cllr R Crapper  (Vice-Chair) 
  

Cllr J Bull   (ex-officio)  
Cllr M Crossland 
Cllr F Harold 
Cllr N King  (from Item 45) 

  Cllr K Wood 
 
In attendance: Cllr P Handley, Cllr L Little (from Item 45), Cllr M McBride 
  Seven members of the public 
 
Officers: Rachel Brown (Clerk) 
 
40 APOLOGIES 
 
Apologies were received from Cllr Wesson. 
 
41 DECLARATIONS OF INTEREST 
 
Cllr Leverton 22/02384/FUL 4 Spurrett Gardens - proximity 
 
42 MINUTES OF THE LAST MEETING 
 
The Minutes of the Planning Committee meeting held on 27 September 2022, previously 
circulated, were approved as a true record. 
 
43 ADJOURNMENT FOR MEMBERS OF THE PUBLIC TO SPEAK 
 
The members of the public present did not wish to speak. 
 
44 RESULTS OF PREVIOUS PLANNING 
 
The following results were noted: 
 

22/01990/HHD 
(33/2022) 

5 Coppock Gardens, Rock Road.  Convert rear of the garage into a home 
office.  PERMITTED 
 

22/02284/FUL 
(34/2022) 
 

Brooklyn Nurseries, 65 Shilton Road.  Construction of four detached 
dwellings with associated parking, private gardens and amenity space.  
Alterations to existing vehicular accesses.  PERMITTED 
 

22/02285/HHD 
(35/2022) 
 

66 Garner Close.  Erection of single storey front extension and single 
storey to replace existing conservatory.  PERMITTED 
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45 PLANNING AND LICENCING APPLICATIONS – 18 OCTOBER 2022 

22/02105/S73 
(36/2022) 

26 Milestone Road.  Variation of condition 2 (approved drawings) of 
planning permission 22/00764/FUL to allow design changes. 

Deferred from the last meeting pending further information on the 
proposed changes.  The application had to be amended due to changes 
to building regulations, as follows: Amend the front dormers to be 
slightly wider and higher and to install box dormers to the rear instead 
of traditional dormers. 

SUPPORT.  Carterton Town Council supports this application, provided 
that the planning officer is satisfied that this application meets the 21m 
rule and will not adversely affect the amenity areas of neighbouring 
properties.  Cllr Bull abstained. 

22/02384/FUL 
(41/2022) 

4 Spurrett Gardens.  Change of use of land alongside property to increase 
domestic curtilage.  Works to include the repositioning of fence and 
installation of five bar gates. 

OBJECT.  Carterton Town Council objects to this application due to the 
negative impact on the visual amenity of the area and the adverse 
effect on the street scene, as the area currently benefits from open 
frontages. The council raised queries in relation to the ownership of 
this land and noted that work has already started. It is requested that, 
if it is agreed for this land to be enclosed, there is a condition to ensure 
that the height of the boundary fence does not exceed 1m high. 

22/02749/FUL 
(42/2022) 

11 Ventura Park, Broadshires Way.  Construction of light industrial unit 
attached to existing unit. 
SUPPORT 

The meeting ended at 6.55 pm. 

15 November 2022 
_________________________________ 

Chair 
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CARTERTON TOWN COUNCIL 
MEETING OF THE EVENTS WORKING GROUP 

HELD AT THE TOWN HALL ON WEDNESDAY 19 OCTOBER 2022 AT 6.00PM 

Present: Cllr J Bull - Chair  
Cllr L Wesson 
Cllr L Wood 

Rosemary Calcutt (former Carterton Lions) 
Angela Finch  (Remembrance Sunday) 
Carol Howard   (St John’s Church) 
Jenny Maxwell  (Carterton WI) 
James O’Brien  (G&Ts) 
Jess Price (CDO RAF Brize Norton)  
Don Rouse (former Carterton Lions) 
Julie Rust  (Sobell House charity) 

Apologies: Cllr N King,  
Andrew Bayliss, Mark Garwood, Rev Ian Howard, Rev Drew Tweedy, 
Brian Kayll 

Officers: Katie Zasada 

1 Notes of the Meeting held on 21 September 2022 

The notes of the last meeting were approved as a true record. 

2 Events for 2022 

(a) Remembrance – Sunday 13 November

The road closure had been applied for and letters would be going out to all properties on the 
route from this week, courtesy of the residents of the Ice Centre’s house at 55 Burford Road. 

The Poppy Appeal Organisers, Brian & Yona Barrett, are taking orders for wreaths – deadline 
approaching on 21 October.  The final list of wreath layers will be given to Angela ready to do 
the Roll Call. 

Bill Mattingley has been booked to provide the PA system, as in previous years. 

Details had been circulated to all groups/organisation on the mailing list, giving details of how 
to reserve seats at St John’s Church for the service, and how to order wreaths. 

Awaiting confirmation from the SWO Brian Kayll regarding RAF involvement, including 
providing the usual saluting dais and a bugler.   Jess Price would chase this up.  ATC will provide 
their drum band as in previous years and a Cadet to assist with wreath laying but does not 
have a bugler.  The Military Wives Choir have asked if they could sing some ‘background’ songs 
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during the wreath laying ceremony and this would be trialled this year to see how well it fits 
in.  There would be a cost involved. 

Confirmation was awaited from the Veterans Hub whether they want to be involved in the 
parade in some way and it was suggested contacting Gerry Monaghan from RAFA. 

Mark Garwood had organised for a rehearsal for standard bearers on Thursday 10 November.  
The rehearsal for all wreath layers will be held on Saturday 12 November at 10am.  Two cadets 
would be available to assist with wreath laying on the day and this would be rehearsed in 
advance. 

Julie Rust offered to help with the refreshments in the Town Hall after the Remembrance 
service. 

(b) Christmas Lights – Friday 2 December

Stall booking forms have gone out to the mailing list and enquiries are coming in.  The list of 
stalls confirmed so far tabled for information.  Cllr Bull said that Got2B and Acting Community 
Thingumybogs may want a stall.  It was noted that St John’s Church were having a stall and 
the Church would also be open for refreshments.  More stalls were needed and should be 
promoted on social media. 

Jess Price would seek volunteers to assist as marshals.  There would be a briefing for marshals 
at the Town Hall at 3pm on the day.  In previous years baguettes/hot drinks had been provided 
for them.  They would accompany the Lantern Parade and man the road closures.   

The Mayor has a few ideas on who could switch on the lights and we have tried to choose 
residents who had done something exceptional within the town.  A suggestion was one of 
the winners of the West Oxfordshire Youth Awards and Jess would check with Got2B; and 
also Hayley Courts, as a Pride of Britain nominee.   

The Voice Box Choir will perform this year – they ask for a fee of £100, which they will donate 
to a children’s charity.  It was highlighted from last year’s event that better microphones were 
needed for the choir.  The staging from the Jubilee Street Party came from the Sergeant’s 
Mess on RAF Brize Norton and Jimmy O’Brien would look into this. 

Road closures have been applied for.  Bill Mattingley has been booked to provide the PA 
system, to include microphones for the choir.  Cllr Wesson would provide contact details for 
the First Responders for First Aid cover.  The Clerk was looking into either hiring or purchasing 
some ‘uplighters’ to provide better lighting for the Market Square.   

Emma Phillips at WODC has offered a giant snow globe, which will accommodate 10 x 
children/8 x adults inside.  It would need to be located on the Factory Shop side of the Square. 
Further details not yet available. 

With regard to the Lantern Parade, it had proved challenging to find venues for the workshops.  
There will two workshops to be held on 26 November in the afternoon and 27 November all 
day, both at the Allandale Centre.  Any help for these sessions would be appreciated.  The 
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schools would be contacted to seek their involvement and Cllr Bull and Cllr Harold would go 
into the schools to assist where needed.  Cllr Wood said that St John’s Church make between 
40-50 lanterns with the children made from plastic bottles – white tea lights were needed for 
these and Katie would look at supplying up to 100 of these.  Participants are encouraged to 
take their lanterns home afterwards.  Katie would make contact with the piper who led the 
parade one year to see if he would be available.  Jess would also ask the Station Commander 
if she wanted to be involved. 
 
Jimmy would organise a ‘street party’ with live music.  Last year they had hope to use the 
raised area outside the Factory Shop but there had been problems with the power supply.  
They could either try this again or look at using the stage.  Don stressed the importance of 
publicising the event on social media and Jimmy would put together a poster. 
 
Jess said the RAF were planning to run their Santa parade float on Tuesday 13 December and 
would send through the route once arrangements had been confirmed.  The truck would go 
round the perimeter of the town.  She would check whether it could be on the Market Square 
for a short time, but this would be dependent on the risk assessment.  Rosemary was liaising 
with Witney Lions about doing some statics. 
 
3 Any Other Business 
 
Warm Spaces:  St John’s Church would be open for as a Warm Space on 16 November where 
hot drinks and soup would be available.  Cllr Bull would put together information from 
Carterton Connects about other venues doing Warm Spaces as there are several running in 
the town and this could then be publicised on the website and on noticeboards.  Asda were 
doing currently hot drinks and soup for £1 for anyone aged 60 and over.  The WI’s coffee shop 
is open on the first and third Thursday mornings each month. 
 
4 Date of next meeting 

 
Wednesday 9 November 2022 at 6.00pm. 
 
 
The meeting closed at 7.15pm 
 
 
 

Chair:    ___________________________ 
 
Date:   9 November 2022 
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CARTERTON TOWN COUNCIL 
MINUTES OF THE ADMINISTRATION COMMITTEE MEETING 
HELD AT THE TOWN HALL ON THURSDAY 13 OCTOBER 2022 

COMMENCING AT 6.00 PM 

Present: Cllr J Bull 
Cllr M Crossland 

Cllr S Baylis 
Cllr L Little 
Cllr M McBride 
Cllr N Leverton 
Cllr J Sangster 

Chair 
Vice-Chair 

(ex-officio) 

In attendance: Cllr L Wood and 7 members of the public 

Officers: Rachel Brown (Town Clerk) 

17 APOLOGIES 

No apologies had been received. 

18 DECLARATIONS OF INTEREST 

There were none. 

19 MINUTES OF THE LAST MEETING 

The Minutes of the Meeting of the Administration Committee held on 14 June 2022, 
previously circulated, were approved as a true record and signed by the Chair. Cllr Little and 
Cllr Sangster abstained from the vote. 

20 ADJOURNMENT FOR MEMBERS OF THE PUBLIC 

No matters were raised by the members of the public. 

21 STANDING ORDERS 

The committee considered the proposed revisions to the standing orders, which are based on 
the current NALC model document. Most amendments were accepted, but the clerk will 
review standing orders 4f, 12f, 15xv, 19d, which are deferred to a later date. 

Cllr Sangster left the meeting during this item. 

22 BUDGET REVIEW REPORT 

The committee reviewed the budget review and reserves report from the Clerk. It was 
RESOLVED that this matter will be referred to the full council. The clerk will also seek clarity 
on whether or not the S106 funds for Empire Drive play area have been ringfenced solely for 
this play area. 
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23 INTRODUCTION OF A PROTOCOL FOR SCRUTINISING GRANT REQUESTS 

Following a discussion, it was RESOLVED that Cllr Bull, Cllr Little and the Clerk will meet to 
compile a report, draft terms and a draft grants policy, which will be brought back to full 
council for approval. In the meantime, grant requests will come to the council in the usual 
way.  

24 POLITICAL PROPORTIONALITY FOR STRUCTURE OF COMMITTEES 

The report on political proportionality was reviewed and it was RESOLVED that the council 
should adopt ‘Option 2’, which was to include the Mayor and Deputy Mayor as voting 
members of committees and they should therefore be included in the proportionality 
calculation. Cllr Leverton abstained from the vote. 

The total number of seats on committees was 27 (Planning – 9; Admin – 8; Amenities – 10), 
so each councillor is entitled to 1.6875 seats on committees. 
Using the political affiliations taken from the WODC Elections webpage, the proportionality 
would be as follows: 
Conservatives – 17 seats 
Labour – 2 seats 
Liberal Democrats – 3 seats 
Independents – 5 seats 

The committee memberships should then be adjusted accordingly. 

25 EYE TEST POLICY 

The proposed Eye Test Policy, previously circulated, was reviewed and agreed. 

26 INTERIM REPORT FROM INTERNAL AUDITOR 

The interim report from the internal auditor was reviewed and accepted. The clerk will report 
back to the council on the progress at council meetings. It was suggested that a Finance 
Committee is required to tackle these issues, and it was agreed that the Clerk will review this 
suggestion at the end of the financial year. 

Two members of the public left the meeting. 

27 TERMS OF REFERENCE FOR HR COMMITTEE 

The draft terms of reference for the HR committee were reviewed and discussed. It was noted 
that the appointment of the new clerk had not been reported to the full council in a timely 
manner and it was queried whether individual councillors are able to access HR advice from 
Peninsula. The clerk will seek advice from Peninsula and request funding from the council if 
this is required for a HR report. 

28 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 

RESOLVED that as publicity would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted, the Press and Public be excluded from 
the Meeting.   
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The members of the public and Cllr Little left the meeting. 

29 GROUNDS MAINTENANCE CONTRACTS 

The Clerk gave a brief verbal update on the grounds maintenance contracts. It was RESOLVED 
that the Clerk will investigate the uplift for the next financial year and consider areas to be 
added to the contracts, including costings. 

The meeting closed at 7.58pm. 
 
 
 
      ___________________________________ 

Chairman 
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Carterton Town Council 

Eye Test Policy 

 

The Health and Safety (Display Screen Equipment) Regulations 1992 as amended by the Health and 
Safety (Miscellaneous Amendments) Regulations 2002 allow new or existing users of display screen 
equipment (DSE) to request an eye and eyesight test by a qualified Opthalmic Optician at the 
expense of the employer. If this test shows that special glasses (other than those normally worn by 
the user) are required for use with DSE, then the employer must provide them. 

To control the cost and manner in which Carterton Town Council complies with this requirement, 
the following procedure has been implemented: 

 

Eligibility 

Only regular users of VDUs (Visual Display Units) as part of their day to day work are entitled to 
reimbursement of sight test fees. 

 

Sight Tests 

Each eligible employee should make their own arrangements for sight tests, pay the appropriate fee, 
obtain a receipt then made a claim for reimbursement. 

 

Glasses / Contact Lenses 

If the optician clearly states that the employee needs glasses or contact lenses for VDU work, then 
the Carterton Town Council will reimburse the employee for the cost of a simple pair of glasses with 
basic frames and lenses. Where employees choose spectacles with bifocal or varifocal lenses, lens 
coatings and/or more expensive frames, Carterton Town Council will contribute only to the cost of a 
basic frame and the prescribed lenses attributable to VDU work and the remainder of the cost will 
be met by the employee. 

 

Reimbursement of Fees 

All claims for reimbursement will only be accepted if accompanied by a valid receipt. Only one claim 
per employee per annum is payable. 

Any queries should be referred to the Clerk prior to making any appointments with the Optician. 

25



   CARTERTON TOWN COUNCIL 
MINUTES OF THE EXTRAORDINARY TOWN COUNCIL MEETING  

HELD AT THE TOWN HALL ON TUESDAY 1 NOVEMBER 2022 COMMENCING AT 6.00 PM 

 Present: Cllr N Leverton 
Cllr J Bull 

Cllr K Baldwin  
Cllr S Baylis 
Cllr R Crapper 
Cllr M Crossland 

- Chairman
- Vice-Chairman

Cllr P Handley 
Cllr N King  
Cllr L Little  
Cllr M McBride 

Cllr M Mead  
Cllr J Sangster 
Cllr D Wesson 
Cllr L Wood 

Absent: Cllr F Harold and Cllr K Wood 

In attendance: Members of the public x 60 (approximately) 
Officers: Rachel Brown – Clerk 

78 APOLOGIES 

Apologies had been received from Cllr F Harold and Cllr K Wood. 

79 DECLARATIONS OF INTEREST 

Cllr Crossland Item 82 - Grandchildren are members of Carterton Football Club. It was 
agreed that this would not be prejudicial. 

80 ADJOURNMENT FOR MEMBERS OF PUBLIC TO RAISE MATTERS 

Three members of the public spoke in support of an extended lease of the land at Kilkenny 
Lane to Carterton Football Club. 

81 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 

RESOLVED that as publicity would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted, the Press and Public be excluded from 
the Meeting.  Confidential items follow. 

The members of the public left the meeting. 

82 RENEWAL AND EXTENSION OF THE LAND AT KILKENNY LANE TO CARTERTON 
FOOTBALL CLUB CIC 

Following a discussion, a proposal was made by Cllr Mead to move forward with a solicitor to 
secure a new lease and to provide a letter of support to Carterton Football Club, to help them 
with their funding in the meantime, seconded by Cllr McBride and voted for unanimously. 

The meeting closed at 6.34 pm 

15 November 2022 
    Town Mayor 
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1 Clerk’s Delegated Authority 
A payment of £244.74 (£203.95 + VAT) has been authorised to purchase a replacement 
battery for the defibrillator at Marigold Square (Carterton Community Centre), to ensure that 
this is operational again as soon as possible. 

2 Queries from October Meeting 
• It was queried why some items on the payments list had been completely redacted. 

These payments had not been included on the approvals list for October, but 
appeared to be redacted on the public copy due to technical difficulties using the 
software. These items were included in the original list in error and have not been 
paid. 

• The reference to the football pitch in Item 63b was queried from the September 
meeting – it is the Clerk’s understanding that this comment related to the pitches on 
Monahan Way, which are the responsibility of WODC. 

• It was queried why the Alvescot Road Recreation Ground had been closed and 
whether this should have been formally agreed by the ARRG Trustees. The 
Recreation Ground has not been closed to members of the public. 
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APPLICATION FOR GRANT FUNDING
(PLEASE COMPLETE IN BLOCK CAPITALS)

PLEASE READ THE ATTACHED GUIDANCE NOTES BEFORE COMPLETING THIS FORM

(1)  Your Organisation

Name of Organisation: Carterton Footbal Club

Correspondence Address:
Swinbrook Road, Carterton OX1811DY

Postcode
:

OX181DY Telephone No: 07887 499030

Contact Name: Andrew Walton

Position in Organisation: Vice Chairman
Email Address:
(PLEASE PRINT)

aw.cartertonfc@gmail.com

Registered Charity: NO Registration No:

What are the activities and/or aims of your organisation?
To provide football for boys & girls aged 4 to 18 yrs old and seniors. We hold FA Charter
Standard to help us ensure football is safe , fun and inclusive for all our players.
We participate in the local Witney and Oxford Leagues.
We provide football for the local community including coaching sessions, a training
program, and scheduled matches.
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(2)  Membership
How many members do you have/how many
people do you support (as applicable)?

We have approximately 250 members.

Approximately how many of the above live
in Carterton?

Estimate around 75%.

Is membership/assistance restricted in any
way?

No

What is your annual subscription, if any? For juniors : £160 + £10 registration

Are you affiliated to a national organisation?
If so, which one?

We are affiliated to the FA.
Our affiliation number for the OFA is
Y-OXF1810

Local venue/meeting place (if different from
address above)

(3)  Grants
Purpose for which the grant is required (please give as much information as possible):

We are in desperate need to lower and upgrade the floodlights at the football ground that
are nearly 25 years old. This would not only provide better ‘quality’  lighting for evening
matches and training/coaching sessions but would also help to reduce the incredibly
expensive electricity cost to power these out of date lights.
We have nearly 200 players a week that rely on the floodlights so they can evening train
during the autumn and winter months. These lights are somewhat critical to the
development of our players.
The lowering and the upgrade would also provide a significant environmental benefit.
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Amount being applied
for?

£

What is the total cost? £

Has your organisation previously applied to the Town Council for a grant? YES

If YES, please give details:
(date, amount & purpose)

In 2018-2019 football season when new ownership of the
football club was established we received around £5,000
which was used to make essential investments in equipment
and infrastructure to allow the football club and its teams to
continue as at the time the club was close to a state of
‘collapse’ and ‘in debt’.

Have you applied for a grant to any other body or organisation? NO

If YES, please give details:

(4)  Fundraising
What fundraising events or activities will your organisation be holding this year?

There is a possibility we might try to organise a 6 aside competition next summer but the
current state of our pitches means we can only expect them to last a season and they will
need to rest during the summer - actually many organisations recommend the rest period
to be 3 months.
Some teams do some local activities , like a fun run or litter collecting around the town to
generate money for training equipment and footballs.

45



(5)  General – PLEASE NOTE

● You must enclose a copy of your latest audited accounts, a financial projection for
the period following the balance sheet, or a Business Plan if a new organisation.

● Recipients of a grant from the Town Council should acknowledge the fact on all
relevant literature. Please apply to us for a copy of our Town Crest.

● Please provide any additional information which may assist the Council in reaching
its decision.

● Any grant awarded on a draw-down basis can only be drawn during the financial
year 1 April to 31 March. It cannot be carried over to the following year.

Please indicate to whom a cheque should be made payable if your application is
successful.  Alternatively, please supply your bank account details (preferred):

 certify that the above information is true to the best of my knowledge and belief, and that I
am authorised to make this application for grant-aid

Signed: Date:09-09-2022

Please return your completed application form, with a covering letter giving any further
information, to Carterton Town Council, Town Hall, 19 Alvescot Road, Carterton, OX18 3JL

Tel: 01993 842156.  Email: klinnington@carterton-tc.gov.uk
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1. POLICY STATEMENT
1.1 We believe that CCTV has a legitimate role to play in helping to maintain a safe

and secure environment for all our staff and visitors. However, we recognise 
that this may raise concerns about the effect on individuals and their privacy. 
This policy is intended to address such concerns. Images recorded by 
surveillance systems are personal data which must be processed under data 
protection laws. We are committed to complying with our legal obligations and 
ensuring that the legal rights of individuals relating to their personal data are 
recognised and respected. 

1.2 This policy is intended to assist Carterton Town Council in complying with its 
legal obligations when working with personal data. In certain circumstances, the 
misuse of information generated by CCTV could constitute a criminal offence. 

2. DEFINITIONS
2.1 For this policy, the following terms have the following meanings:

CCTV: means cameras designed to capture and record images of individuals 
and property. 
Data: is information which is stored electronically, or in certain paper-based 
filing systems. In respect of CCTV, this generally means video images. It may 
also include static pictures such as printed screenshots. 
Data subjects: means all living individuals about whom we hold personal 
information as a result of the operation of our CCTV. 
Personal data: means data relating to a living individual who can be identified 
from that data (or other data in our possession). This will include video images 
of identifiable individuals. 
Data controllers: We are the data controller of all personal data used in our 
business. 
Data users: are those of our employees whose work involves processing 
personal data. Data users must protect the data they handle per this policy. 
Data processors: are any person or organisation that is not a data user (or 
employee of Carterton Town Council) that processes data on our behalf and 
following our instructions (for example, a supplier which handles data on our 
behalf). 
Processing: is any activity which involves the use of data. It includes obtaining, 
recording or holding data, or carrying out any operation on the data including 
organising, amending, retrieving, using, disclosing or destroying it. Processing 
also includes transferring personal data to third parties. 
Our Premises covered by this policy: Carterton Town Hall & Market Square 

3. ABOUT THIS POLICY
3.1 We currently use CCTV cameras to view and record individuals on and around

our premises. This policy outlines why we use CCTV, how we will use CCTV 
and how we will process data recorded by CCTV cameras to ensure we are 
compliant with data protection law and best practice. This policy also explains 
how to make a subject access request in respect of personal data created by 
CCTV. 

3.2 We recognise that information that we hold about individuals is subject to data 
protection legislation. The images of individuals recorded by CCTV cameras 95



are personal data and therefore subject to the legislation. We are committed to 
complying with our legal obligations and seek to comply with best practice 
suggestions from the Information Commissioner's Office (ICO). 

3.3 This policy covers all employees and other individuals working and/or visiting 
our premises). 

3.4 The policy will be regularly reviewed to ensure it meets legal requirements, 
relevant guidance published by the ICO and industry standards. 

3.5 A breach of this policy may, in appropriate circumstances, be treated as a 
disciplinary matter. Following an investigation, a breach of this policy may be 
regarded as misconduct leading to disciplinary action, up to and including 
dismissal. 

 
4 PERSONNEL RESPONSIBLE 
4.1 The Town Council has overall responsibility for ensuring compliance with 

relevant legislation and the effective operation of this policy. Day-to-day 
management responsibility for deciding what information is recorded, how it will 
be used and to whom it may be disclosed has been delegated to the Town 
Clerk. Day-to-day operational responsibility for CCTV cameras and the storage 
of data recorded is the responsibility of the Town Clerk. 

4.2 Responsibility for keeping this policy up to date has been delegated to the Town 
Clerk. 

 
5. REASONS FOR USE OF CCTV 

5.1 We currently use CCTV around our site as outlined below. We believe that such 
use is necessary for legitimate purposes, including: 
(a) to prevent crime and protect buildings and assets from damage, 

disruption, vandalism and other crime; 
(b) for the personal safety of staff, visitors and other members of the public 

and to act as a deterrent against crime; 
(c) to support law enforcement bodies in the prevention, detection and 

prosecution of crime; 
(d) to assist in the effective resolution of disputes which arise in the course of 

disciplinary or grievance proceedings; 
(e) to assist in the defence of any civil litigation 
This list is not exhaustive and other purposes may be or become relevant. 

 
6. MONITORING 
6.1 CCTV monitors the market square and the exterior of the building, the main 

entrance and stairway area of the Town Hall 24 hours a day and this data is 
continuously recorded. 

6.2 Camera locations are chosen to minimise viewing of spaces not relevant to the 
legitimate purpose of the monitoring. As far as practically possible, CCTV 
cameras will not focus on private homes, gardens or other areas of private 
property. 

6.3 Surveillance systems will not be used to record sound. 
6.4 Images may be monitored by authorised personnel during working hours, unless 

an emergency arises outside office hours. 
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6.5 Staff using CCTV will be given appropriate training to ensure they understand 
and observe the legal requirements related to the processing of relevant data. 

7. HOW WE WILL OPERATE ANY CCTV
7.1 Where CCTV cameras are placed, we will ensure that signs are displayed to

alert individuals that their image may be recorded. Such signs will contain 
details of the organisation operating the system, the purpose of using the 
surveillance system and who to contact for further information, where these 
things are not obvious to those being monitored. 

7.2 Live feeds from CCTV cameras will only be monitored where this is reasonably 
necessary, for example, to protect health and safety. 

7.3 We will ensure that live feeds from cameras and recorded images are only 
viewed by approved members of staff whose role requires them to have access 
to such data. This may include staff involved with disciplinary or grievance 
matters. Where practical a minimum of two people should view the CCTV at 
any one time and only for specific reasons. 

8. USE OF DATA GATHERED BY CCTV
8.1 To ensure that the rights of individuals recorded by the CCTV system are

protected, we will ensure that data gathered from CCTV cameras is stored in a 
way that maintains its integrity and security. This may include encrypting the 
data, where it is possible to do so. 

8.2 Given the large amount of data generated by surveillance systems, we may 
store video footage using a cloud computing system. We will take all reasonable 
steps to ensure that any cloud service provider maintains the security of our 
information, under industry standards. 

8.3 We may engage data processors to process data on our behalf. We will ensure 
reasonable contractual safeguards are in place to protect the security and 
integrity of the data. 

9. RETENTION AND ERASURE OF DATA GATHERED BY CCTV
9.1 Data recorded by the CCTV system will be stored digitally on the hard drive of

the CCTV and/or digitally using a cloud computing system. CCTV images are 
not to be retained for longer than necessary. Data storage is automatically 
managed by the CCTV digital recorder which uses software programmed to 
overwrite historical data in chronological order to enable the recycling of storage 
capabilities. This process takes approximately 21 days. 

9.2 On occasion it may be necessary to retain downloaded images or footage for a 
longer period, for example when a law enforcement body is investigating a 
crime, to allow them to view the images as part of an active investigation. 

9.3 At the end of their useful life, all images stored in whatever format will be erased 
permanently and securely. Any physical matter such as tapes or discs will be 
disposed of as confidential waste. Any still photographs and hard copy prints 
will be disposed of as confidential waste. 
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10. USE OF ADDITIONAL SURVEILLANCE SYSTEMS
10.1 Before introducing any new surveillance system, including placing a new CCTV 

camera in any location, we will carefully consider if they are appropriate by 
carrying out a privacy impact assessment (PIA). 

10.2 A PIA is intended to assist us in deciding whether new surveillance cameras 
are necessary and proportionate in the circumstances and whether they should 
be used at all or whether any limitations should be placed on their use. 

10.3 Any PIA will consider the nature of the problem that we are seeking to address 
at that time and whether the surveillance camera is likely to be an effective 
solution, or whether a better solution exists. In particular, we will consider the 
effect a surveillance camera will have on individuals and therefore whether its 
use is a proportionate response to the problem identified. 

10.4 No surveillance cameras will be placed in areas where there is an expectation 
of privacy (for example, in changing rooms) unless, in very exceptional 
circumstances, it is judged by us to be necessary to deal with very serious 
concerns. 

10.5 Any additional cameras and upgrade of the CCTV system must be approved by 
the Town Council. 

11. COVERT MONITORING
11.1 We will never engage in covert monitoring or surveillance (that is, where 

individuals are unaware that the monitoring or surveillance is taking place) 
unless, in highly exceptional circumstances, there are reasonable grounds to 
suspect that criminal activity or extremely serious malpractice is taking place 
and, after suitable consideration, we reasonably believe there is no less 
intrusive way to tackle the issue. 

11.2 In the unlikely event that covert monitoring is considered to be justified, it will 
only be carried out with the express authorisation of the Town Council. The 
decision to carry out covert monitoring will be fully documented and will set out 
how the decision to use covert means was reached and by whom. The risk of 
intrusion on innocent workers will always be a primary consideration in reaching 
any such decision. 

11.3 Only limited numbers of people will be involved in any covert monitoring. 
11.4 Covert monitoring will only be carried out for a limited and reasonable period 

consistent with the objectives of making the recording and will only relate to the 
specific suspected illegal or unauthorised activity. 

12. ONGOING REVIEW OF CCTV USE
12.1 We will ensure that the ongoing use of existing CCTV cameras in the workplace 

is reviewed periodically to ensure that their use remains necessary and 
appropriate and that any surveillance system is continuing to address the needs 
that justified its introduction. 

13. REQUESTS FOR DISCLOSURE
13.1 We may share data with others where we consider that this is reasonably

necessary for any of the legitimate purposes set out above in Paragraph 5.1. 
Requests must be made in writing to the Town Clerk. 
13.2 No images from our CCTV cameras will be disclosed to any third party, 
without express permission being given by the Town Clerk. Data will not 
normally be released unless satisfactory evidence that it is required for legal 
proceedings or a court order has been produced. 98



13.3 In other appropriate circumstances, we may allow law enforcement agencies to 
view or remove CCTV footage where this is required in the detection or 
prosecution of crime. 

13.4 We will maintain a record of all disclosures of CCTV footage subject to 
document retention guidelines. 

13.5 No images from CCTV will ever be posted online or disclosed to the media. 

14. SUBJECT ACCESS REQUESTS
14.1 Data subjects may request disclosure of their personal information and this may 

include CCTV images (data subject access request). A data subject access 
request should be made in writing. A response should be provided within a 
month. We should tell the individual why we are processing the information, the 
types of data involved, who we have shared it with, how long we will keep it and 
advise them as to their rights including the right to complain to the ICO if 
concerned about our processing. 

14.2 For us to locate relevant footage, any requests for copies of recorded CCTV 
images must include the date and time of the recording, the location where the 
footage was captured and, if necessary, information identifying the individual. 

14.3 We will provide a copy of the individual’s personal data to them but reserve the 
right to obscure images of third parties when disclosing CCTV data as part of a 
subject access request, where we consider it necessary to do so. We will 
consider the ICO Code of Practice and the law when deciding as to whether to 
disclose third party personal data. 

15. COMPLAINTS
15.1 If anyone has questions about this policy or any concerns about our use of 

CCTV, then they should speak to the Town Clerk in the first instance. 

16. REQUESTS TO PREVENT PROCESSING
16.1 We recognise that, in rare circumstances, individuals may have a legal right to 

object to processing and in certain circumstances, to prevent automated 
decision making (see Articles 21 and 22 of the GDPR). For further information 
regarding this, please contact the Town Clerk. 

Date CCTV Policy agreed by Council 
Review Date 
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Carterton Town Council 
Works for Authorisation – 15 November 2022 

Queen Mothers Garden/Finchdale Close 

Pruning of large shrub, cutting back from fence and removal of ivy along the dividing fence to 

31 Finchdale Close.  Visit to site confirms that large shrub is encroaching on No 31 and the ivy will 
eventually destroy all the fencing. 

Cost: £787.61 + VAT 

ARRG – Wooden Sleepers 

Repair and replace x 8 sleeper retainers around play equipment that has been vandalised. 

Cost: £625.00 + VAT 

Fence Repair – Black Bourton Cemetery  

Repairs To dig out 1 x damaged gate post and 1 x fence post in bin store area and replace with new. 

Cost: £345.00 + VAT 
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Tree Work at 88 Oakfield Road 

Fastigiated Hornbeam  
Raise crown height to approximately 2.5 metres 
Reduce crown spread to west overhanging property No. 88 by up to 1.5 metres in branch length 
Prune to shape 

Cost: £325.00 + VAT 

Tree Planting – Phase 3A To supply and replace two vandalised trees 

Fastigiate Cypress Oak - located in the verge adjacent to the Golden Eagle pub. The main stem was 
damaged and has died back. Though the tree is regenerating from the base it will not now achieve the 
required form and the recommendation is that this is replaced. 
Tilia cordata 'Greenspire' - located in the eastern verge at the junction of Wycombe Way with Brize 
Norton Road. The main stem has been cut off just above the strimmer guard with what looks like a saw. 

Cost: £2472.00 + VAT 
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Tree maintenance at Garner Close Various – CTC land 

Email received 18.10.22 regarding tree very close to property which may result in damage to footings 
and cracks have appeared in the brick work. The tree surgeon confirmed that the tree is very close to 
the house and could cause damage in the future. The other trees on this CTC land are also in need of 
pruning back. His recommendations below: 

1. Whitebeam – Closest to No.20 Reduce overall height of tree by approximately 3 metres Prune
proportionately to contain and shape.

2. Multi-stemmed Cherry - Raise crown height to approximately 2.5 metres high.

3. Whitebeam Reduce overall height of tree by approximately 1.5 metres Prune remaining lateral
spread to contain and shape.

4. Lime - Raise crown height to 3 metres high.

5. Whitebeam – Remove growth from base of tree, lightly raise crown height.

6. Crab apple – Raise crown height to 2 metres.

Cost: £600.00 + VAT 
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Replacement of Panel at Bus Stop by Iron Bridge 

To supply replacement polycarbonate panel to an existing Winchester enclosed shelter. 

To collect existing panel from council store, remove damaged poly and lower solid panel, install new 
items and re-fit entire panel back to the shelter framework. 

Cost: £692.40 + VAT 
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Street Naming Request - SNN2022017 Large Development Land South Milestone Road 

 

Email received from West Oxfordshire District Council: 

“I have received an application to address development of 200 dwellings “Land South of Milestone 
Road Carterton”. Planning Application 21/00228/FUL, copy layout plan attached. 

The development will require 6 new street names. The developer has proposed 3 street names and 
would appreciate your suggestions for the remainder.  The following street names have been 
proposed by the developer: 

Lustrous Way (During the medieval period the main road through Carterton was one of the most 
important in the country, taking trains of packhorses laden with Cotswold wool over Radcot Bridge 
and on to Southampton for export to the weaving centre of Europe. Lustrous Wool of the Cotswold 
Sheep belongs to a group of sheep breeds known as the Longwool and Lustre breeds) 

 Market Gardens (Carterton was once a thriving market garden town, due to settlers moving into the 
town in the 19th Century) 

Black Grapes Way (Black grapes from Frenchester Nurseries were sold at Covent Garden Market) 

  Moleyns Drive (Much of what is now the northern part of the town was held by the Moleyns family 
from at least 1369) 

 I look forward to your street names suggestions and confirmation whether you are happy to 
proceed with the three suggested street names.   If I could also ask you to include supporting 
information about each proposed name for our records and respond by Thursday 1st December 
2022.” 

 

 

A few suggestions: 

 

Megson – after William Megson, who was a blind ex-serviceman and one of the most successful 
poultry farmers. 

Rossiter – after William Rossiter, one of the very first residents.  Appointed as agent for Homesteads 
and lived in Carterton until his death in 1909. 

Irving – after Robert Irving, who built a general store in 1910 at the corner of Black Bourton and 
Brize Norton Roads, known as the Emporium, which became the Co-op in 1916. 
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S106 Funding Contributions 

 

Carterton Town Council has been contacted in relation to S106 funding which has been allocated to 
the town council in relation to two developments in Carterton. 

1. Planning Reference No. 21/00228/FUL - Development off Milestone Road, Carterton - 
Public Open Space Adoption 

Request from developers for Carterton Town Council to adopt the POS (Public Open Space) on site, 
which includes a LEAP, with a developer contribution of £71,916.00. [See plan on previous page] 

 

2. Planning Reference no. 15/04061/OUT Land South of Stanmore Crescent Carterton : S106 
Planning Agreement Dated 15th November 2016 : The Signage Contribution 

“A signage contribution of £6,147.00 has been allocated to Carterton Town Council towards the 
improvement and provision of signage in the vicinity of the development site. 

Under the Section 106 agreement, WODC are to transfer the signage contribution to Carterton Town 
Council when WODC are reasonably satisfied the Town Council will use the signage contribution for 
the purpose stated in the S106 planning agreement.   

 To progress the transfer of the signage contribution to the town council, can you please respond to 
this email to reasonably satisfy and it is requested that the town council confirms that it will use the 
signage contribution for the said purpose stated in the agreement. In addition, that the Council will 
be able to spend it by 4th February 2026. 

Once WODC has received a satisfactory response, then the transfer of the signage contribution can 
be progressed. “ 

 

 

Implications of Accepting the S106 Funding: 

• Carterton Town Council would assume responsibility for the signage and/or play areas and 
would be responsible for their insurance and maintenance. 

• CTC would have a greater input into the street scene of the town and may be able to request 
equipment or manufacturers to be used in the LEAP, in order to make maintenance and 
repairs easier in the future. 

• Greater control over areas in the town can make problems easier to resolve, however there 
would be greater expense to the town council. 
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Complaint in Relation to the Outcome of the WODC Standards Matter 

 

A complaint has been received in relation to the outcome of the WODC Standards Matter, stating 
that the apology should have been directed to the complainant, not to the council as a whole. 

 

The Clerk has sought advice from OALC and the Monitoring Officer, whose advise was that the 
apology was open to interpretation and it is arguable whether the apology made to all members 
(including but not specifically the complainant) fulfils this recommendation or not. The subject 
member could argue that they have made a public apology at the meeting where the complainant 
was present and that the apology was directed to all members including the complainant (i.e. that 
they went over and above the recommendation by apologising to everyone not just the 
complainant). 

Additionally, the Monitoring Officer advised that  

“It may be better for all parties concerned to try to draw a line under the matter and use best 
endeavours to move forwards with a more constructive relationship in the future if that is possible.” 

 

The Clerk has contacted OALC to request further information about a mediation service and will 
bring this information to the council when it is received. 
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Carterton Town Council Current Year
Bank - Cash and Investment Reconciliation as at 31 October 2022

Account Description Balance
Bank Statement Balances

1 Current Account31/10/2022 44,044.99
2 Wages Account31/10/2022 5,152.21
3 Business Account31/03/2020 0.00
4 Savings Account31/10/2022 793,997.93

843,195.13
Other Cash & Bank Balances

Nat West Account 0.00
Opening Bank Balances 0.00
Petty Cash 7.67
Santander Account 0.00
WODC Account 0.00

7.67
843,202.80

Unpresented Payments
1 25618/10/2022 437.66

437.66
842,765.14

Receipts not on Bank Statement
0 All Receipts Cleared31/10/2022 0.00

0.00
Closing Balance 842,765.14
All Cash & Bank Accounts

1 Current A/c 43,607.33
2 Wages Account 5,152.21
3 Business Account 0.00
4 Savings Account 793,997.93

Total Cash & Bank Balances 842,765.14
Other Cash & Bank Balances 7.67
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October 2022

07/11/2022
12:21
Month No: 7

Page 1
Summary Income & Expenditure by Budget Heading 31/10/2022

Carterton Town Council Current Year

Actual Year To Date Current Annual Bud Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent

Policy and Resource
0

22,333
101 Central Costs

214,005135,658 78,347Expenditure
Income 68 0 (68)

78,347 63.4%
0.0%

(22,333) (135,590)Movement to/(from) Gen Reserve
0104 Community Safety 9,4804,906 4,574Expenditure 4,574 51.8%

3,591115 Civic and Democratic 7,0556,940 115Expenditure 115 98.4%
0120 Grants and Donations 30,00035,445 (5,445)Expenditure (5,445) 118.2%
0150 Other Costs and Income Income 412,326 411,042 (1,284) 100.3%

13,544170 Capital 014,024 (14,024)Expenditure (14,024) 0.0%

(39,468)

Policy and Resource Income
196,972 260,540 63,568
412,394 411,042 (1,352)

Expenditure
Movement to/(from) Gen Reserve

0 63,56839,468
0

215,422
75.6%

100.3%

Continued over page109



October 2022

07/11/2022
12:21
Month No: 7

Page 2
Summary Income & Expenditure by Budget Heading 31/10/2022

Carterton Town Council Current Year

Actual Year To Date Current Annual Bud Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent

Amenities
24

585
202 Town Hall

19,0509,236 9,814Expenditure
Income 72 500 428

9,814 48.5%
14.4%

(561) (9,164)Movement to/(from) Gen Reserve
1,918

60
210 Properties

26,0001,910 24,090Expenditure
Income 19,868 37,720 17,852

24,090 7.3%
52.7%

1,858 11,72017,958 (6,238)Net Income over Expenditure
plus Transfer from EMR 0 0

Movement to/(from) Gen Reserve 1,858 17,958
55

7,298
215 Recreation and Open Spaces

52,90021,209 31,691Expenditure
Income 69 27 (42)

31,691 40.1%
254.8%

(7,242) (52,873)(21,140) (31,733)Net Income over Expenditure
Movement to/(from) Gen Reserve (7,242) (21,140)

1,863220 Town Maintenance 77,05057,780 19,270Expenditure 19,270 75.0%
88
0

225 Cemetery
20,5004,311 16,189Expenditure

Income 3,734 5,000 1,266
16,189 21.0%

74.7%

88 (577)Movement to/(from) Gen Reserve

(7,721)

Amenities Income
94,446 195,500 101,054
23,742 43,247 19,505

Expenditure
Net Income over Expenditure

0 101,0549,806
2,086

(70,704)
48.3%
54.9%

plus Transfer from EMR 0 0
less Transfer to EMR 0 0

Movement to/(from) Gen Reserve (7,721) (70,704)

Continued over page110



October 2022

07/11/2022
12:21
Month No: 7

Page 3
Summary Income & Expenditure by Budget Heading 31/10/2022

Carterton Town Council Current Year

Actual Year To Date Current Annual Bud Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent

Economic Regeneration
0

5,560
301 Communication and Events

45,00012,341 32,659Expenditure
Income 250 6,500 6,250

32,659 27.4%
3.8%

(5,560) (38,500)(12,091) (26,409)Net Income over Expenditure
plus Transfer from EMR 0 0

Movement to/(from) Gen Reserve (5,560) (12,091)
0320 Regeneration Partnership 20,0000 20,000Expenditure 20,000 0.0%

(5,560)

Economic Regeneration Income
12,341 65,000 52,659

250 6,500 6,250
Expenditure

Net Income over Expenditure
0 52,6595,560

0

(12,091)
19.0%

3.8%

plus Transfer from EMR 0 0
Movement to/(from) Gen Reserve (5,560) (12,091)

Continued over page111



October 2022

07/11/2022
12:21
Month No: 7

Page 4
Summary Income & Expenditure by Budget Heading 31/10/2022

Carterton Town Council Current Year

Actual Year To Date Current Annual Bud Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent

Ear Marked Reserves
0901 Earmarked Reserves 00 0Expenditure 0 0.0%

0

Ear Marked Reserves Income
0 0 0
0 0 0

Expenditure
Movement to/(from) Gen Reserve

0 00
0

0
0.0%
0.0%

2,086
54,834 303,758 521,040 217,282 0 217,282

436,386 460,789 24,403

Net Income over Expenditure
Expenditure

Grand Totals:- Income

132,628 (60,251) (192,879)(52,749)
58.3%
94.7%

plus Transfer from EMR 00
less Transfer to EMR 0 0

Movement to/(from) Gen Reserve (52,749) 132,628
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Current A/c
Cashbook 1

Receipts received between 21/10/2022 and 15/11/2022

Carterton Town Council Current Year07/11/2022 Page 1
13:35 User: DCW

Receipt  Ref £ Amnt Received £ Debtors £ VAT A/c
Nominal Ledger Analysis

Name of Payer £ Amount   Transaction DetailCentre
32.0027/10/2022Banked:

Banbury Memorials 32.00Bacs 32.001600 225 Burial Grave N127
260.0001/11/2022Banked:

Carterton Squash Club 260.00 260.001205 210 Carterton Squash Club
741.6701/11/2022Banked:

FitFigures 741.67 741.671230 210 FitFigures
30.0004/11/2022Banked:

Hames Sweet Station 30.00 30.001305 301 Hames Sweet Station 
1,063.67 0.00 1,063.67Total Receipts: 0.00
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COMPANY PAYMENT REF. INVOICE AMOUNT NOTES
PAYPAL 362 65 80£  Councillor name badges
ALTO DIGITAL 315 62 02£  Copy charges RICOH IMC3500
ALTO DIGITAL 316 55 94£  Copy charges MPC307SPF
AMAZON 317 22 89£  Heavy duty stapler for office and HDMI Cable for Projector
AMAZON 318 19 96£  Black heavy duty bags for Town Warden
AMAZON 319 12 55£  Small trash bags for kitchen bins (6 rolls)
AMAZON 320 7 92£  2 x HG Toilet Cleaner (cleaner and descaler)
AMAZON 321 21 92£  Cable ties (300mm) and (200 mm) for Lantern Workshops
AMAZON 322 67 34£  500 X AAA Batteries for Star Lights for Lantern Workshops
AMAZON 323 25 89£  Poly Sheeting for Lantern Workshops
ASTON & JAMES 324 59 90£  Staples for heavy duty stapler and 10 reams copy paper
ASTON & JAMES 325 14.62£  Ink Stamp Pad (APPROVED) for invoices
ASTON & JAMES 326 56 99£  Diaries (Desk), Pens, Pencils, coloured card

327 1,632.10£  Supply and fit new barrier at Willow Meadows - PO 22020
328 462 00£  Materials for Lantern Workshops (Tissue paper, Washable Glue, Masking Tape
329 40.42£  Electricity Usage - 27 Sept - 26 Oct 2022 at The Pavilion
330 370.15£  Telephone and Broadband charges
331 75 00£  Hire of Hall for Lantern Workshops
275 2 00£  ARRG Water
332 473.10£  Accounts assistance - August2022
333 473.10£  Accounts assistance - September 2022
334 87.72£  Payroll - October 2022
335 60 00£  Attendance at Streatfield House - boiler would not light
336 1,365 00£  50% costs for boiler installation at Streatfield House
357 2,948 93£  PAYE / National Insurance Oct 2022
337 72 00£  Tower hire for Community Centre window repairs
338 1,958.40£  CCTV Installation at Town Hall

339 5,282.40£  
Nos. 11 & 12 Cuts October/2 x grass cuts at Empire Drive/2 maintenance visits at 
Cemetery/Hedge Cut at Cemetery October

340 66 00£  Training for Cllr Baylis
358 3,180.71£  Pension contributions Oct 2022
341 188 82£  Employment Services - Online Consultancy
342 179.16£  Business Safe
353 90.72£  Toilets - Kilkenny Lane Allotments
354 90.72£  Toilets - Elmhurst Way Allotments
343 100 00£  Donation to Royal British  Legion - 2 x wreaths
344 4,770 00£  Inspection and provision of Quinquennial Report - PO 22018
345 327 00£  Membership Fees for Rachel Brown
355 4,906 00£  PCSO Funding Q2 1st July 2022 - 30th September 2022
292 93.43£  Town Hall Gas July - Sept
346 424.63£  Electricity Usage - Town Hall - September
347 270 25£  Install Sensory Garden Water Feature PO 22047
348 4,003 20£  Top up bark levels Blackthorn 
349 4,003 20£  Top up bark levels ARRG
350 25 00£  External window cleaning at Town Hall
311 244.74£  Defibrillator battery for Community Centre (authorised by Clerk)

351 3,750 00£  
Payment schedule received 26/05/2022. Quarterly payments May/Aug/Nov 2022 
and Feb (2023)

352 1,945 38£  Lot2 Contract Works - October 2022

A C S BOWER LTD
B CREATIVE
BRITISH GAS
BT
CARTERTON FAMILY CENTRE (ALLANDALE) 
CASTLE WATER
DCK ACCOUNTING SOLUTIONS
DCK ACCOUNTING SOLUTIONS
DCK PAYROLL SOLUTIONS
FARMER & SON HEATING & PLUMBING 
FARMER & SON HEATING & PLUMBING 
HMRC
5A's TOOL & PLANT HIRE
LOW VOLTAGE UK

McCRACKEN & SONS LTD
OALC
OXFORDSHIRE COUNTY COUNCIL PENSIONS FU 
PENINSULA
PENINSULA
QiK Group
QiK Group
ROYAL BRITISH LEGION
SIDLEYS (SURVEYORS)
SLCC
THAMES VALLEY POLICE
TOTAL ENERGIES
TOTAL ENERGIES
UBICO
UBICO
UBICO
S J WELLS WINDOW CLEANER
WEL MEDICAL

WEST OXFORDSHIRE COMMUNITY TRANSPOR 
WEST OXFORDSHIRE DISTRICT COUNCIL 
[MEMBER OF STAFF] 356 29 05£  Various items - refreshments , cleaning products etc.
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