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AGENDA 
 
You are hereby summoned to attend the MEETING of CARTERTON TOWN COUNCIL on 
Tuesday 18 October 2022 at 7.00pm at the Town Hall.  If you are unable to attend and 
wish your apologies to be recorded, you must let the Town Clerk know by 5.00 pm at the latest 
on the day of the meeting.   
 
Recording of Meetings - Under the Openness of Local Government Bodies Regulations 2014 the council’s 
public meetings may be recorded, which includes filming, audio-recording as well as photography.  
 
The agenda is attached. 
 

 
  
Rachel Brown 
Town Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

 
Agenda 

 
 

1. Apologies for absence 
2. Declarations of Interest  
3. Minutes of the Town Council Meeting held on 27 September 2022 – for approval 
4. Minutes of the Planning Committee Meeting held on 27 September 2022 – for noting 
5. Minutes of the Events Working Group held on 21 September 2022 – for noting 
6. Adjournment of 15 Minutes for Members of the Public to raise matters 
7. Adjournment of 15 Minutes for County Councillors to raise matters 
8. Adjournment of 15 Minutes for District Councillors to raise matters 
9. Town Mayor’s Announcements 
10. Town Clerk’s Report  
11. To receive verbal update on proposed protocol for considering Grant Applications 
12. To review and accept the draft minutes and recommendations of the West Oxfordshire 

District Council Standards Sub-Committee meeting held on 18 July 2022 (attached) 
13. To consider motion for a vote of no confidence in the Mayor / Chairman of Carterton 

Town Council (attached) 
14. Works for authorisation – see attached 
15. Financial Statements to 30 September 2022 – for noting 
16. Receipts for September 2022 – for noting 
17. Accounts for Payment for October - for approval 
18. To consider motions in relation to the pavilion development project (attached) 
19. Public Bodies (Admission to Meetings) Act 1960 – Confidential items follow 
20. To receive update from Cllr K Wood regarding the Swinbrook Road Allotments 

Association 
21. To consider verbal report from Cllr Handley in relation to the Mayor’s responsibilities 
22. To agree funding for solicitor to provide advice on football club lease 
 



   CARTERTON TOWN COUNCIL 
MINUTES OF THE TOWN COUNCIL MEETING  

HELD AT THE TOWN HALL ON TUESDAY 27 SEPTEMBER 2022 COMMENCING AT 7.00 PM 
 
 

 Present: Cllr K Baldwin 
Cllr S Baylis 
Cllr J Bull (Vice-Chair) 
Cllr R Crapper 
Cllr P Handley 
Cllr F Harold 
Cllr N King 
 

Cllr L Little 
Cllr M McBride 
Cllr M Mead 
Cllr J Sangster 
Cllr D Wesson 
Cllr K Wood 
Cllr L Wood 
 

In attendance: 
 

Members of the public x 14 
 

Officers: Rachel Brown – Clerk  
Kay Linnington – Deputy Clerk  

 
The Vice-Chair welcomed Cllr Liz Wood, newly elected town councillor for Gateway Ward. 
 
54 APOLOGIES 
 
Apologies had been received from Cllr Crossland, Cllr Leverton and County Councillor Field-
Johnson. 
 
55 DECLARATIONS OF INTEREST 
 
Cllr Little Item 67 – Personal interest 
Cllr Mead Item 66d – Member of the ARRG Facebook group 
Cllr L Wood Item 66d – Member of the ARRG Facebook group and author of application 
Cllr K Wood Items 74 and 76 – Allotment holder 
 
56 MINUTES OF THE LAST MEETING   
 
The minutes of the Town Council meeting held on 19 July 2022, previously circulated, were 
approved as a true record and signed by the Vice-Chair.  It was clarified that members who 
had given their apologies were recorded as having done so, despite also being marked as 
absent. 
 
57 MINUTES OF EXTRAORDINARY MEETING 
 
The minutes of the Extraordinary Town Council meeting held on 26 July 2022, previously 
circulated, were approved as a true record and signed by the Vice-Chair.  Under Item 35b, it 
was suggested that the County Councillor for North Carterton be asked if his report could be 
focused more on what he has been involved in rather than the County as a whole. 
 
58 PLANNING COMMITTEE 
 
Council received the minutes of the meetings of the Planning Committee held on 26 July and 
23 August 2022, which were noted.   
 



59 EVENTS WORKING GROUP 
 
Council received the minutes of the Events Working Group meeting held on 20 July 2022, 
which were noted.  The Group had discussed forthcoming events – Carterton Carnival, 
Remembrance Sunday and Christmas Lights.   
 
60 MINUTES OF AMENITIES & ECONOMIC REGENERATION 
 
Council received the draft minutes of the Amenities and Economic Regeneration Committee 
meeting held on 6 September 2022. A brief discussion took place in relation to the omission 
of a personal apology to a member of the public and contributions towards the discussion on 
the Pump Track and play parks. This is a matter for discussion with the Clerk and Chairs of the 
Amenities and Administration committees.  The Committee recommended the following 
items for approval: 
 
(a) Tree work – Bracken Close.  Tree maintenance as recommended by the tree surgeon 

to Ash and Maple trees at a cost of £600 plus VAT. 
(b) Tree work – Alvescot Road Recreation Ground.  Thames Valley Police requested that 

branches obscuring the view of the CCTV cameras be undertaken at a cost of £700 
plus VAT. 

(c) Replacement bench – Willow Meadows.  To replace the wooden bench with a new 
one to match those already in the town at a cost of £741.42 plus VAT. 

(d) New bench – Pampas Close Playground.  Purchase and installation of a new bench as 
there is currently no seating. 

 
Council RESOLVED to APPROVE the above works. 
 
61 ADJOURNMENT FOR MEMBERS OF PUBLIC TO RAISE MATTERS 
 
(a) The Vice-Chair of Carterton Football Club spoke regarding their grant application to 
be considered at Item 66c to lower and upgrade the floodlighting at Kilkenny Lane.  The Club 
is one of the biggest sporting providers in the town, with over 250 members, mostly children 
and young adults from the Carterton area.  The Club runs ten junior football teams, two senior 
teams and play in the local leagues.  The floodlights are needed during the winter months for 
evening matches/coaching session.  They are nearly 25 years old and are very expensive to 
run.  Lowering and upgrading the lights would make them more energy efficient and benefit 
the local community by reducing light pollution.  The Club relies on the support of local 
organisations to continue to develop sport in Carterton for the future and hopes that the 
council will support their grant application.   
 
Another member of the public added that the Clubhouse is in Carterton parish but the football 
pitch is in Shilton parish.  It was requested that Shilton Parish Council are kept informed of 
developments at the Club. 
 
Council raised some queries, including the possibility that planning permission may need to 
be sought and the need to consider light pollution on housing developments in Shilton. 
 
(b) A member of the public spoke about the public apology that the Mayor had been 
requested to make, but would be deferred to a future meeting.  She believed that plans to 
replace the pavilion on ARRG should be scrapped or put on hold for a minimum of two years 
due to the current cost of living crisis.  She urged councillors to work together to support 



residents, such as running drop-in centres or soup kitchens, which should be well advertised, 
remembering that many older people do not have easy access to modern technology.  She 
suggested producing leaflets and would be willing to help drop these through letterboxes.  She 
highlighted the work that Cllr Little is doing at the Methodist Church with the foodbank, 
community fridge, support for covid vaccinations, and more recently the Warm Spaces 
initiative and she expressed her thanks for the work she is doing. 
 
(c) A resident of Shillbrook Avenue spoke about the bollards that were temporarily 
removed from Swinbrook Road during the ongoing roadworks on Price Way.  He asked if the 
council could confirm that the work is on schedule and when the bollard would be reinstated.   
 
It was advised that the council’s understanding is that the bollards will be reinstated once the 
works are complete.  Confirmation of dates was still awaited, and this would be made public 
in due course.   
 
(d) A member of the ARRG Residents Group (ARRGRG) spoke on Item 66d.  The ARRGRG 
is glad to see that the options for the old pavilion have been seriously looked at.  The 
Quinquennial Survey made on 13 & 14 September 2022 is welcome, but disappointing that 
the roof has been allowed to deteriorate.  She advised that she reported some broken tiles in 
April 2022 but was told that £800 quoted for repair was too expensive.  Although internally 
the building is old-fashioned it is not beyond rescue and the cost of repair, estimated at 
£53,000, is not extortionate when compared with a new build, so renovation should not be 
ruled out as an option.  Urgent measures should be taken to safeguard the building from 
further damage, the sagging ceiling should be taken down to make it safe and the ivy removed 
from the lean-to roof.   
 
It is disappointing that action to reduce vandalism has not been taken. The recommendations 
of the last Survey in April 2017 have not been implemented and this inaction has led to the 
current deterioration.  The ARRGRG currently has no confidence that any future building 
would be any better managed and maintained, which are obligations of the trustees as set out 
in the governing document to manage and maintain facilities on the ARRG.  As there is 
currently no access to the pavilion it is of interest to know is this will be a problem for football 
teams or their opposition. With facilities at Monahan Way being upgraded, is there any need 
to maintain a football pitch or pavilion on ARRG.  Will the equipment currently stored in the 
pavilion to relocated to avoid damage from the leaking roof and possible injury from the 
ceiling if it has not been made safe? 
 
Both the Football Foundation and Sport England (SE) information provided in the agenda 
notes is ‘design guidance’ and the distance limit without rest are ‘recommendations’.  Neither 
are requirements or legislation.  The rebuild plans are based on Oxfordshire FA-approved 
plans provided in February 2022 and include the compromise to include public toilets on the 
recreation ground.  This plan has been sent to SE to gain their opinion and they have confirmed 
that they will respond within 21 days. 
 
Location, size and cost of any solution are of high importance to the town residents with the 
provision of toilets coming in as a secondary requirement, so any revision to plans must 
consider these points. The Clerk’s recommendation in drawing up further plans for the 
building of a pavilion taking on board the comments from the ARRGRG’s consultations is 
acceptable as long as this is not in contravention of the active cease and desist. 
 
The fact that the Town Clerk has written three questions for the referendum is welcomed and 
we would like the opportunity to put these questions to our membership.  These questions 



are all very vague and must be supported by any new plans, and the location and size need to 
be clearly marked on the site during the period of the final consultation to ensure that 
members of the public can get a clear understanding of what is being proposed. 
 
As there has been an admission of error by the Council in the approved plans for the oversized 
proposal we demand that the planning application made in 2021 is formally withdrawn by the 
Council to allow WODC planning to consider any new planning application on its own merits. 
 
62 ADJOURNMENT FOR COUNTY COUNCILLORS TO RAISE MATTERS 
 
(a) Cllr Leverton – South and West Carterton 
 
Cllr Leverton had given his apologies for this meeting. 
 
(b) Cllr N Field-Johnson – North Carterton  
 
Cllr Field-Johnson’s report for September, previously circulated, included the following: 
 
General OCC report.  The Conservative opposition remains concerned that the 
LibDem/Green/Labour coalition running the county council continues to pursue ideological 
objectives beyond the remit of the council, the core functions of which are: adult and 
children’s social care; education and learning; and highways. 
 
Drag queen story time for children at libraries.  These story time classes for primary school 
children in council libraries during August sparked fury from many parents, provoking 
demonstrations with a heavy police presence.  Conservatives are asking voters if this is the 
type of thing they want the council to get involved in, or whether it should focus on the 
fundamentals of running local government. 
 
Veganism campaign.  The LibDem/Green/Labour administration continues to push its vegan 
agenda under the guise of climate action.  The alliance is urging councillors to withdraw from 
the campaign which encourages residents to give up meat and adopt a plant-based diet and 
argues that it is more important for consumers to know where food comes from and how it is 
produced.  At the OCC Full Council meeting in September, Conservatives will again try to 
reverse the imposition of vegan meals at council meetings.  
 
Gender-neutral toilets.  Subsequent to the Cabinet decision to further investigate the 
provision of gender-neutral toilets in all council buildings, OCC’s Property Director confirmed 
that OCC has 905 sites and that each of these would have to be assessed.  Ignoring the cost of 
any actual work required, just this assessment could cost in excess of £90,000 if each individual 
assessment cost £100.  If the actual work costs £1,000 per site on average, then the total cost 
would be in the region of £1m. 
 
Have your say on the Draft Central Oxfordshire Travel Plan.  OCC has launched a consultation 
on its draft Central Oxfordshire Travel Plan, which focuses on potential ways of taxing 
motorists to reduce car use in and around the city of Oxford. Residents and parish councils 
can respond to the survey on Let’s Talk Oxfordshire.  Meanwhile, opponents of the hugely 
divisive Low Traffic Neighbourhood scheme in Oxford have launched a legal bid to overturn 
the council’s decision. 
 
 



63  ADJOURNMENT FOR DISTRICT COUNCILLORS TO RAISE MATTERS 
 
(a) Cllr Bull - Carterton North West 
 
Cllr Bull had helped new residents at Blenheim Court, which is a Cottsway development, who 
are having problems with waste bins.  There are also some snagging problems with it being a 
new development and both herself and Cllr Wesson are working towards closer liaison with 
Cottsway to resolve these issues.   
 
She continues to seek regular updates on the missing section of pathway leading from Price 
Way into Shilton Road.  The pathway was scheduled to be done along with the current works 
on this junction but has been delayed due to forthcoming fibre optic cable installation that 
will take 12 weeks to complete.  The Clerk has asked whether a temporary solution could be 
provided with the onset of wet weather over the winter and a response is awaited. 
 
(b)  Cllr King – Carterton North West 
 
Cllr King welcomed Cllr Liz Wood to the Town Council.  With her extensive knowledge and 
experience of the town, she will be a positive addition to the council.  Due to the sad death of 
The Queen, the Economic and Social meeting has been rescheduled for Thursday this week.  
The Kilkenny Lane Country Park car park is on the agenda for that meeting.  She had met with 
Brize Norton parish to discuss the Country Park to work on improving it, which will come under 
the Park Regeneration Project.   
 
She is working with WODC to make improvements to the football pitch and what is happening 
with the existing contract considering the pitches are in such a poor condition.  With regard 
to the application for improved floodlighting as well, it is important to support both clubs to 
ensure they are the best they can be.   
 
She attended in both a town and district capacity, together with other members and staff of 
the Town Council, the consecration of additional grave spaces at Black Bourton Cemetery by 
the Bishop of Dorchester on Thursday 22 September.  The provision of more burial space will 
need to be addressed as a matter of urgency.   
 
She attended the Battle of Britain Civic Service at St John’s Church on Sunday 25 September, 
which highlighted in particular the needs of service families in the town. 
 
Residents had contacted her on a number of topics and she would be holding regular surgeries 
again running up to Christmas.  The next District Council meeting would be in December and 
together with other meetings are open for the public to attend. 
 
Residents are welcome to contact her in relation to the Park Regeneration Project.  All the 
parks in the town would be covered and consultations carried out.   
 
A working group has been formed to look at speed and traffic calming measures in the town 
and particularly around schools. 
 
(c) Cllr Leverton - Carterton South 
 
Cllr Leverton had given his apologies for this meeting. 
 



(d) Cllr McBride – Carterton North East 
 
Cllr McBride has a Climate Action working group meeting this week but had nothing further 
to report at this time. 
 
(e) Cllr Mead – Carterton South 
 
Cllr Mead had attended various District meetings, one of which was the Cabinet.  The new 
administration has decided that the Cabinet would go ‘on the road’, to be held in different 
venues around the district.  It was noted that Cabinet is coming to Carterton in March 2023. 
Last week’s meeting was in Charlbury - only one member of the public came along and four 
members of the Cabinet were missing, which was disappointing.  The meeting discussed taxi 
fares, which had not been reviewed since 2014, and the price of fuel etc had gone up in that 
time.  It was therefore agreed to raise the price of taxi fares – a five mile journey will now cost 
an additional £2.50.  However, with the lack of local buses between towns and villages this 
means, for example, that a resident’s journey between Kencot and Carterton and return will 
now cost an additional £5.  People that have regularly came into Carterton to our 
supermarkets etc each week may now decide they can only afford to do so fortnightly. She 
awaits a response from the District on how they can help in this situation.   
 
Cllr Little had invited the Cabinet member for Communities to come to the Lunch Club this 
Thursday to talk to residents. 
 
An item that needs to be watched and mitigated against is that we no longer have a five-year 
land supply, which is now 3.6 years.  This is a big worry and means that we now go into what 
is called ‘untilted’ and means that the planning demands that could be applied are no longer 
possible and we have to have a softer response to housing development applications.  This 
could affect Brize Meadow where they could apply for an extension to claw back the five-year 
land supply.  The 2050 Plan has also folded and developers are now keen to put forward plans 
for further development and it will be difficult for the District Council to object because of the 
high cost of appeals.  There is a fund to protect themselves but this could quickly become 
exhausted if big developers constantly take plans to appeal.  The MOD have been advised to 
sell all their land so this will provide an opportunity for developers. 
 
It was noted that villages are in decline because of lack of development. 
 
Residents have expressed concern over parking issues recently in the north of the town.  
Another concern has been about overflowing bins and it is being looked at as to whether some 
bins should be emptied more frequently to address this.  Problems with replacement of 
broken household bins were also reported.  There has been a problem with dog waste being 
left at the Queen Mothers Garden since the Tikspac stations have been removed.  The bin at 
the crossroads bus stop will be reinstated following complaints.  There is a plan at the Town 
Hall of where all the bins are located.  Speeding traffic continues to raised.  
 
64 TOWN MAYOR’S ANNOUNCEMENTS 
 
The Mayor had given his apologies for this meeting.  
 
65 TOWN CLERK’S REPORT 
 
The Clerk’s report had been circulated with the agenda, as follows: 



 
New matters: 
 
(a) Cease-and-desist letter.  The clerk has received legal advice in relation to the cease-
and-desist letter which was received on 22 August and has responded to the letter, following 
the solicitor’s advice. 
 
(b) Sensory Garden Project.  A thank you letter, previously circulated, was received from 
the Trefoil Guild for the council’s help with the installation of the water feature in the sensory 
garden. 
 
(c) Waste bins.  Issues in relation to the bin provision on Brize Norton Road have been 
reported to the district council, who have advised that a duo bin will be installed by the bus 
stop on Brize Norton Road near the crossroads and that the bus stop by the iron bridge will 
be monitored over the next few months. 
 
(d) OPFA membership.  The Oxfordshire Playing Fields Association (OPFA) is a charity 
which provides support to town and parish councils and voluntary committees which manage 
playing fields, children’s play areas etc, to make them the best quality that they can. The OPFA 
can provide information and advice on needs assessments, sources of funding, successful 
project managements as well as an advice service, which the clerk has found very helpful in 
the past. OPFA could provide advice on projects such as the ARRG pavilion, play area 
regeneration and pump track. The annual membership fee for Carterton Town Council would 
be £163.00.  Further information was circulated with the agenda. 
 
Council RESOLVED to APPROVE the annual membership of the OPFA. 
 
(e) Operation London Bridge.  The clerk would like to thank all members of staff and 
councillors who were involved with Operation London Bridge. Details of what worked well and 
what could be improved will be recorded in preparation for the next time the protocol is 
required, as this year’s events will set a precedent for the future. 
 
(f) Community Speedwatch.  A resident has contacted the Town Clerk in relation to 
setting up a Community Speedwatch Group. The clerk has discussed the idea with the PCSO 
who would be able to support this group.  Further details will follow. 
 
Continuing matters: 
 
(g) Delegated Authority.  The clerk used delegated authority to authorise payments 
during August, as well as payments which would have incurred late payment fees in 
September, including HMRC. The clerk also authorised the use of poll cards for the by-election 
on 15 September. 
 
(h) Civic Protocol.  Clarification has been sought in relation to the title of the mayor’s 
consort. The council’s Civic Protocol states that “The mayor will choose his/her own consort 
who can be either a partner or fellow Councillor, or a family member or friend. If the consort 
is female, she is referred to as the Mayoress.” 
 
(i) ARRG Trustees.  The clerk has sought clarification as to whether members of the public 
can be co-opted as trustees of the ARRG. As Carterton Town Council is the sole trustee and 



the governing document does not specify otherwise, all members of the committee must be 
councillors. 
 
(j) S106 funds.  Further information has been received from the Transport Planner at 
Oxfordshire County Council in relation to a scheme in Carterton. There is currently £33,603 of 
S106 funds earmarked for traffic calming in Carterton, which needs to be allocated by 
November 2022.  Options for spending these funds include: 

• “Signalised crossing on the Alvescot Road (close to the junction with Lawton Avenue) – 
between £65,000 and £80,000.  Some things to take into consideration with this is that 
the crossing will need to be at least 20 metres from any junction.  An engineer would need 
to do a site visit of the area to see what would work best.  However, what we would need 
to have some idea of in advance is roughly how many people are estimated to cross the 
Alvescot Road near to the Lawton Road junction (this will feed into what type of crossing 
would work best), and, what is the desire line for pedestrians / where they are coming 
from so the crossing is located in the correct area of the Lawton Road junction to attract 
people to cross there rather than take a chance away from the crossing. 
 

• Zebra crossing on the Lawton Avenue by the access road to the Primary Schools and 
Care Home – between £30,000 and £45,000 (could potentially be more if the road at the 
crossing point needs resurfacing).  This crossing will need to be at least 25 metres from 
any junction. 
 

• Refresh of the School / Keep Clear and zigzags lining on Lawton Avenue.  There is an OCC 
Lining Refresh budget which could cover this; however, it is not known if the fund has 
already been allocated for this financial year.  It was mentioned that Carterton may be 
included in the 2022/2023 programme – I am chasing this up for further information. 
 

• Double yellow lines on Lawton Avenue by the schools / care home road access – 
approximately £5,000 (including TRO and consultation).  This would look at double lining 
Lawton Road either side from just north of Home Close down past the entrance to the 
Primary Schools and Care Home.  An engineer would need to visit the site to give precise 
location / measurements of where the lining can go.” 

 
Council RESOLVED to APPROVE that the zebra crossing and double yellow lines are put forward 
for the S106 funding and the Council would then top up the difference. 
 
(k) Christmas Lights.  WODC have offered a giant snow globe, which children and adults 
can climb into and have their photo taken. 
 
(l) Diary Dates:   

Sunday 13 November – Remembrance Sunday Service and Parade 
Friday 2 December – Lantern Parade and Christmas Lights switch-on 

 
(m) External Audit.  The external audit report has been received today, which shows 
nothing to report.  The Audit Report has been published on the noticeboard and website. 
 



(n) Tree Project.  This is now in the final phase for Burford Road.  However, there is a new 
OCC Tree Policy that has meant looking at the mix of trees.  The landscape architect has put 
together a revised proposal, which will be brought to the October meeting of the Council with 
costings for approval to go ahead before Christmas. 
 
(o) Financial report.  The Clerk apologised that additional details were not available for 
the report this month. 
 
(p) Website.  In order to keep the existing website running while the Council is looking 
into a new website hosting company, there will be a reduced price of £540 for a period of 12 
months, which will give time to look at other options. It was raised that there are multiple 
Facebook pages in existence; and also whether the photographs that used to be on the Council 
website can be reinstated. 
 
66 GRANT APPLICATIONS 
 
A proposal was made that the Administration Committee consider setting up a Grants Panel 
to look at future grant applications in more details before coming to full Council.  The panel 
should include a good mix of councillors spread across the different political parties currently 
on the Council. 
 
Council considered the following grant applications: 
 
(a) Clean Slate   
 
Clean Slate are a charity that provides support for victims of physical, mental, emotional, 
sexual and financial abuse.  They provide counselling, workshops and courses (mostly 
online/telephone) to help improve mental wellbeing, improve confidence and negate risk of 
further abuse.  They currently support 18 households in Carterton.  A grant of £500 was sought 
towards the cost of recruitment and retention of volunteers. 
 
Council RESOLVED to defer this application until more information could be obtained. 
 
(b) Oxford Parent-Infant Project (OXPIP) 
 
OXPIP provide parent-infant psychotherapy and family support and work from an office in the 
Town Hall.  During 2021/2022 sixteen families were referred to OXPIP (eight military and eight 
non-military).  Council grants have been awarded each year from 2016-2021 at £2,000 per 
year on a drawdown basis.  OXPIP sought the same again for 2022. 
 
Council RESOLVED to APPROVE that a grant of £2,000 be awarded on a drawdown basis as in 
previous years. 
 
(c) Carterton Football Club 
 
Carterton Football Club sought a grant of £55,000 plus VAT to lower and upgrade the 
floodlights at the football ground.  This would provide better quality lighting for evening 
matches and training sessions and also reduce the very expensive electricity cost, as well as 
the significant environmental benefit. 



Council generally wanted to support the Club for the excellent work it does but felt that more 
work was needed on this application, including obtaining planning permission, if required, and 
only one quote had been submitted.  It was noted that Council had made several attempts to 
liaise with the Club over its lease and this was ongoing.  
 
Council RESOLVED to defer this application until more information was available. 
 
(d) ARRGRG Referendum (deferred from July) 
 
Cllr L Wood left the meeting while this item was discussed.   
 
Alvescot Road Recreation Ground Residents Group (ARRGRG) sought a grant of £2,000 
towards the costs of a public referendum to gain the views of residents on the future of the 
pavilion building.  The voting materials would be distributed to 7,471 households in the OX18 
1 and OX18 3 postcode areas.  Voting slips returned from Brize Meadow would not be included 
in the count as the estate is in Brize Norton parish. 
 
Council RESOLVED to APPROVE that a grant of £2,000 be awarded for the ARRG Residents 
Group to carry out a referendum as detailed above, on the condition that the wording of the 
questions to be voted on are agreed by the Council and the ARRG Residents Group. Cllr Mead 
and Cllr L Wood abstained from the vote. Cllr L Wood rejoined the meeting. 
 
67 WODC STANDARDS SUB-COMMITTEE 
 
Due to the absence of Cllr Leverton, Council RESOLVED to defer this item until the next 
meeting when he is present. 
 
68 MOTION OF NO CONFIDENCE 
 
To consider a motion of no confidence in the Mayor/Chairman of Carterton Town Council, 
previously circulated.   
 
Council RESOLVED to defer this item until the next meeting when the Mayor was present. Cllr 
Handley voted against be recorded and Cllr L Wood abstained. 
 
69 WORKS FOR AUTHORISATION  
 
The following works were presented to the council for authorisation: 
 
(a) Commercial boilers – Carterton Community Centre.  Some additional costs to the work 
agreed at the last Town Council meeting have been identified for parts not included in the 
original estimate.  To supply and fit two Worcester Bosch integrated pumps and connection 
sets, at a cost of £1,063 plus VAT. 
 
Council RESOLVED to APPROVE the additional costs as detailed above. 
 
(b) CCTV system – Town Hall.  Footage from the existing CCTV camera is of extremely 
poor quality.  Installation of a new system of four CCTV cameras in the reception area, lobby 
and two outside, with a recording system and monitor located in the reception office.   
 



Council RESOLVED to APPROVE that CCTV cameras are installed with 8 channels at a cost of 
£1,632 plus VAT (proposed by Cllr Bull and seconded by Cllr Wesson).  Cllr Little abstained. 
 
(c) Health & Safety works – Town Hall.  Following a Health and Safety inspection, to carry 
out installation of plasterboard and intumescent sealant to form fire stopping in two areas of 
the ground floor mains cupboard ceiling, at a cost of £192 plus VAT. 
 
Council RESOLVED to APPROVE the fire stopping works as detailed above. 
 
(d) Water feature electrical work – Town Hall.  Re-wire outgoing supply to the water 
feature socket to allow it to be added to the spare channel on the existing time clock, at a cost 
of £92 plus VAT. 
 
Council RESOLVED to APPROVE the above electrical work. Cllr Little abstained and queried 
how much has been spent on the sensory garden project. 
 
(e) Panic Alarm – Town Hall.  To install a panic alarm system at the Reception desk with 
indicators in reception and on the first floor together with a dedicated electrical supply, at a 
cost of £993 plus VAT. 
 
Council RESOLVED to NOT APPROVE the panic alarm, on the grounds that the Reception office 
door and hatch can be locked and the phone could be used to raise the alarm if the need 
arose. 
 
(f) Fluorescent light fittings in staff toilet – Town Hall.  The lighting has a faulty sensor. 
Replace the existing lighting with two 6ft LED fittings with built-in sensors, at a cost of £223 
plus VAT. 
 
Council RESOLVED to APPROVE the above lighting works (proposed by Cllr K Wood and 
seconded by Cllr Baylis). 
 
(g) Ground sockets – Market Square.  Replace faulty RCD on socket number 2 in Ground 
Box 2, at a cost of £85 plus VAT. 
 
Council RESOLVED to APPROVE the above works. 
 
(h) Safety Surface – Trefoil Playground.  The safety surface in three areas of the park need 
to be re-surfaced, underneath the multi-swing, supernova and spinner bowl.   
 
It was queried whether these works could be deferred to the Park Regeneration Working 
Group that is being formed, but the Clerk explained that this had been raised on health and 
safety inspections as being a trip hazard and the Council would be liable if someone hurt 
themselves.  The high cost was highlighted and queried whether this could be done cheaper 
by other suppliers. 
 
Council RESOLVED to APPROVE that Option 2 is taken forward to resurface the areas with 
Gummibond at a cost of £9,965 plus VAT. 
 
(i) Blackthorn Playground.  Repairs to Mound Slide, including building up the area 
underneath at a cost of £3,772 plus VAT.   
 



Council RESOLVED to defer this work to the Park Regeneration Working Group. 
 
(j) Play equipment repairs – Alvescot Road Recreation Ground and Trefoil Playground.  
The following works were highlighted on the health and safety inspection, at a total cost of 
£7,300 plus VAT: 
 
Repair and replace bearing and arm to Hags Skier 
Cableway dismantling inspection * 
Supply and install Kompan spring rocker 
Supply and fit birdsnest chain assembly 
Supply and fit bearing to Titan Swing 
Supply and fit 1 no Galaxy hammock connectors 
Supply and fit blue wobble board to Galaxy unit 
Supply and fit new foot plate to stand on seesaw 
Supply and fit bearing to green Spica 
Supply and fit bearing to yellow Spice 
Standing Swing – check and secure all fittings 
 
*Parts identified as being required during the inspection will be chargeable. 
 
Council RESOLVED to APPROVE the above works up to £7,300 plus VAT (bearing in mind that 
prices may have increased since the quote was obtained), with the exception of the Kompan 
Spring Rocker, which had been removed due to safety concerns. 
 
(k) Lilac Bush – 54 Foxcroft Drive.  To reduce the height of the Lilac bush and trim back 
the sides, to be undertaken at an extra cost by the Council’s contractor as the bush is not the 
responsibility of the current owner, at a cost of £180 plus VAT. 
 
Council RESOLVED to APPROVE the above work. 
 
(l) Roof inspection – Streatfield House.  All flat roofs on Council buildings need to be 
inspected annually for business insurance purposes.  The Council’s contribution in relation to 
the part of the roof it owns costs £130 plus VAT. 
 
Council RESOLVED to APPROVE the above payment, provided the Clerk is satisfied that the 
amount is fair in relation to what the other businesses are paying. 
 
70 STREET NAMING REQUEST  
 
A request had been received from West Oxfordshire District Council to address a new 
development of 72 homes at land off Swinbrook Road – Planning Application 20/02422/FUL.  
The plan is to allocate three new street names to the development and the developer would 
be happy to continue the ‘Tomato’ theme previously used in 2016 on adjacent site to this 
development as two of these streets are carrying into this development at Snowberry Court 
and Harlequin Place.  Council were invited to consider the suggestions of Cherokee, 
Brandywine, Rosella, Crimson and Persimmon, or any other alternatives, by the deadline of 
14 October 2022.   
 
A discussion particularly highlighted Moneymaker, Heirloom and Alicante, as these were 
believed to be varieties of tomato grown in Carterton.   
 



Council RESOLVED that Cllr Baylis would seek clarification from her Carterton Heritage 
contacts and report back to the Clerk. 
 
71 ARRG PAVILION PROJECT 
 
A report had been circulated to members with details relating to building requirements for a 
Pavilion on the Recreation Ground. 
 
Council RESOLVED to defer this item until further information is received from Sport England. 
 
72 FINANCIAL STATEMENTS 
 
The Financial Statements to 31 July and 30 August 2022, previously circulated and set out at 
Annex A, were noted.  
 
Clarification was sought on monies relating to the ARRG Charity and the Clerk explained that 
there is a separate bank account for the charity and income is paid into this account.  However, 
the Town Council has been paying for the upkeep of the land and pavilion.  A Trustee meeting 
will be held shortly to come to a formal agreement as to what the responsibilities of the 
Council and Charity are in this respect. 
 
73 RECEIPTS 
 
Receipts for July - August 2022, previously circulated, were noted. 
 
74 ACCOUNTS FOR PAYMENT – AUGUST 2022 
 
The Accounts for Payment for August 2022 (approved under Clerk’s Authority), set out at 
Annex B, were noted. 
 
75 ACCOUNTS FOR PAYMENT – SEPTEMBER 2022 
 
Several items were queried: 

• It was unclear what the electricity charges for the Pavilion related to.   
• There were differing amounts for grass cutting at Willow Meadows – this was because 

it included VAT. 
• It was unclear what the payment (No.256) to James Hallam Ltd related to - the Clerk 

would check as this insurance policy was in place before she started.   
• Why the Carnival refuse collection was on the list as this is not a Council event.  It was 

explained that monies from the Carnival are currently held by the Town Council due 
to problems setting up a community bank account, and the invoice is to be paid from 
that money. 

 
Council RESOLVED that the Accounts for Payment for September 2022, set out at Annex C, be 
APPROVED for payment, pending clarification of the payment to James Hallam Ltd.  Cllr 
Handley voted against. 
 
The meeting was adjourned at this point and the remaining items deferred to the next 
meeting, as follows: 
 
 



74 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 
75 EXTRAORDINARY TOWN COUNCIL MINUTES 
76 SWINBROOK ROAD ALLOTMENTS ASSOCIATION 
77 VERBAL REPORT FROM CLLR HANDLEY – MAYOR’S RESPONSIBILITIES 
 
The meeting closed at 10.02 pm 
 
 
 
 
18 October 2022  
          
                 Town Mayor 
 



Carterton Town Council Current Year

Bank - Cash and Investment Reconciliation as at 31 July 2022 

Account Description Balance 

Bank Statement Balances 

1 31/07/2022 Current Account 43,853.39 

2 31/07/2022 Wages Account 379.84 

3 31/03/2020 Business Account 0.00 

4 31/07/2022 Savings Account 722,327.32 

766,560.55 

Other Cash & Bank Balances 

Nat West Account 0.00 

Opening Bank Balances 0.00 

Petty Cash 96.69 

Santander Account 0.00 

WODC Account 0.00 

96.69 

 

766,657.24 

Receipts not on Bank Statement

0 31/07/2022 All Receipts Cleared 0.00 

0.00 

 

Closing Balance 766,657.24 

All Cash & Bank Accounts 

1 Current A/c 43,853.39 

2 Wages Account 379.84 

3 Business Account 0.00 

4 Savings Account 722,327.32 

Other Cash & Bank Balances 96.69 

Total Cash & Bank Balances 766,657.24 

Annex A



Carterton Town Council Current Year

Bank - Cash and Investment Reconciliation as at 31 August 2022 

Account Description Balance 

Bank Statement Balances 

1 31/08/2022 Current Account 31,368.44 

2 31/08/2022 Wages Account 3,297.10 

3 31/03/2020 Business Account 0.00 

4 31/08/2022 Savings Account 692,327.32 

726,992.86 

Other Cash & Bank Balances 

Nat West Account 0.00 

Opening Bank Balances 0.00 

Petty Cash 7.67 

Santander Account 0.00 

WODC Account 0.00 

7.67 

 

727,000.53 

Receipts not on Bank Statement

0 31/08/2022 All Receipts Cleared 0.00 

0.00 

 

Closing Balance 727,000.53 

All Cash & Bank Accounts 

1 Current A/c 31,368.44 

2 Wages Account 3,297.10 

3 Business Account 0.00 

4 Savings Account 692,327.32 

Other Cash & Bank Balances 7.67 

Total Cash & Bank Balances 727,000.53 



Current A/c
Payments made between 20/07/2022 and 08/08/2022

Cashbook 1
08/08/2022 Carterton Town Council Current Year Page 1Date:

Time:13:42 User: DCW

Date Payee Name Reference £ Total Amnt £ Creditors £ VAT A/c    Centre
Nominal Ledger Analysis 

£ Amount   Transaction Details
20/07/2022 Total Gas & Power DDR2 356.65 356.65 501 149-TH Gas
25/07/2022 Peninsula DDR2 179.16 179.16 501 191-BusinessSafe
26/07/2022 HMRC FP 1.50 1.504005 101 HMRC interest
28/07/2022 PHS Group 210 446.64 446.64 501 210-Hygiene/sanitary disposal
28/07/2022 Castle Water Limited DDR3 5.00 5.00 501 Purchase Ledger 
28/07/2022 Castle Water Limited DDR6 43.18 43.18 501 Purchase Ledger 
28/07/2022 Wages Account Tfr 1,000.00 1,000.00202 Wages A/C
08/08/2022 Altodigital Networks Limited 166 31.50 31.50 501 166-IMC 3500Copier charges
08/08/2022 Altodigital Networks Limited 167 42.74 42.74 501 167-Ricoh MPC307Copier charge
08/08/2022 Altodigital Networks Limited 168 28.06 28.06 501 168-IMC3500Copier charges
08/08/2022 Altodigital Networks Limited 169 61.51 61.51 501 169-MPC307 Copiercharges
08/08/2022 Altodigital Networks Limited 170 268.56 268.56 501 170-IT Support
08/08/2022 Altodigital Networks Limited 171 162.00 162.00 501 171-IT Support
08/08/2022 Amazon Payments Europe S.C.A 172 12.99 12.99 501 172-ipad case
08/08/2022 Amazon Payments Europe S.C.A 173 11.99 11.99 501 173-iphone charger
08/08/2022 Amazon Payments Europe S.C.A 174 13.44 13.44 501 174-Shredder oil
08/08/2022 Amazon Payments Europe S.C.A 175 5.29 5.29 501 175-Cable ties
08/08/2022 Amazon Payments Europe S.C.A 176 18.90 18.90 501 176-Stationery
08/08/2022 Amazon Payments Europe S.C.A 177 4.18 4.18 501 177-Stationery
08/08/2022 Amazon Payments Europe S.C.A 178 55.96 55.96 501 178-Guillotine
08/08/2022 A C S Bower Limited 179 720.00 720.00 501 179-ReplaceM/Square bollards
08/08/2022 A C S Bower Limited 180 720.00 720.00 501 180-InstallM/Square bollards
08/08/2022 A C S Bower Limited 181 300.00 300.00 501 181-remove barrierW/Meadow
08/08/2022 DCK Payroll Solutions Ltd 184 108.12 108.12 501 184-Payroll feesJuly 22
08/08/2022 DCK Accounting Solutions Ltd 185 473.10 473.10 501 185-Accounts June22
08/08/2022 HMRC 187 4,036.01 4,036.01 501 187-PAYE/NI July 22
08/08/2022 Nisbets 188 89.98 89.98 501 188-Hand towel roll
08/08/2022 Oxfordshire County Council Pen 189 3,688.14 3,688.14 501 189-Pensions July22
08/08/2022 Qik Group Limited 192 90.72 90.72 501 192-Allotment toilethire
08/08/2022 Qik Group Limited 193 90.72 90.72 501 193-Elmhusrt Allottoilet hire
08/08/2022 RBS Software Solutions 194 649.20 649.20 501 194-Accounts

13,715.24 1,001.500.00Subtotal Carried Forward: 12,713.74

Annex B



Current A/c
Payments made between 20/07/2022 and 08/08/2022

Cashbook 1
08/08/2022 Carterton Town Council Current Year Page 2Date:

Time:13:42 User: DCW

Date Payee Name Reference £ Total Amnt £ Creditors £ VAT A/c    Centre
Nominal Ledger Analysis 

£ Amount   Transaction Details
software support

08/08/2022 Thames Valley Police 195 4,906.00 4,906.00 501 195-PCSO 22/23 Q1
08/08/2022 Ubico Limited 196 153.22 153.22 501 196-Repair treesupports
08/08/2022 Ubico Limited 197 153.22 153.22 501 197-Rake barkARRG
08/08/2022 Ubico Limited 198 91.20 91.20 501 198-move logsEmpire Drive
08/08/2022 Ubico Limited 199 49.20 49.20 501 199-Repair windchime
08/08/2022 Ubico Limited 200 360.00 360.00 501 200-SpurretGardens trim veget
08/08/2022 Ubico Limited 201 149.76 149.76 501 201-PlaygroundInspect June 22
08/08/2022 Vaughtons 202 1,441.39 1,441.39 501 202-Chain of Office
08/08/2022 S Wells 203 25.00 25.00 501 203-TH Windowcleaning
08/08/2022 West Oxfordshire Community Tra 204 3,750.00 3,750.00 501 204-Cartertonconnector Q2
08/08/2022 West Oxfordshire District Coun 205 2,500.00 2,500.00 501 205-CCTV 1.7.20-30.9.20
08/08/2022 West Oxfordshire District Coun 206 1,945.38 1,945.38 501 206-Lot2 ContractJuly 22
08/08/2022 West Oxfordshire District Coun 207 4,036.16 4,036.16 501 207-Lot 3 1.8.22-30.11.22
08/08/2022 Winckworth Sherwood LLP 208 780.00 780.00 501 208-Cemetery legalfees
08/08/2022 209 75.00 75.00 501 209-Admin support

Total Payments: 34,130.77 0.00 1,001.5033,129.27



Date: 12/09/2022 Carterton Town Council Current Year Page 1 

Time: 13:12 Cashbook 1 User: DCW 

Current A/c 

Payments made between 09/08/2022 and 27/09/2022 

Nominal Ledger Analysis 
 Date Payee Name Reference £ Total Amnt £ Creditors £ VAT A/c    Centre £ Amount   Transaction Details 

 11/08/2022 Paypal DDR 15.17 15.17 501 253-Adobe
Subscription 

 15/08/2022 British Gas Business DDR2 70.09 70.09 501 182-ARRG Pavilion
electricity 

 15/08/2022 EDF Energy 1 Limited DDR3 545.88 545.88 501 186-S/Lights
electricity 

 16/08/2022 Lloyds Credit Card DDR 14.99 540 14.99 Lloyds Credit Card 

 19/08/2022 Peninsula DDR4 188.82 188.82 501 234-Employment
Services 

 19/08/2022 Peninsula DDR5 179.16 179.16 501 235-BusinessSafe 

 24/08/2022 Wages Account Tfr 12,000.00 202 12,000.00 
 25/08/2022 CL Gaston - Butty Box 254 70.00 70.00 501 254-Cllr training

refrreshment 

 30/08/2022 Castle Water Limited DDR6 5.00 5.00 501 Purchase Ledger 
 05/09/2022 British Telecom plc DDR 224.41 224.41 501 224-Telephone
 08/09/2022  258 13.80 13.80 501 258- 

Tea/coffee/biscuits 

 15/09/2022 British Gas Business DDR1 75.35 75.35 501 223-ARRG Pavilion
electricity 

 25/09/2022 Siemens Financial Services Ltd DDR2 518.61 518.61 501 238-IMC3500
Copier lease 

 27/09/2022 Altodigital Networks Limited 213 64.16 64.16 501 213-IMC3500
Copier charges 

 27/09/2022 Altodigital Networks Limited 214 57.11 57.11 501 214-MPC307SPF
Copier charges 

 27/09/2022 Altodigital Networks Limited 215 96.00 96.00 501 215-Dell Vostro
laptop 

 27/09/2022 Altodigital Networks Limited 216 268.56 268.56 501 216- 

Microsoft/Remote 
server 

 27/09/2022 Altodigital Networks Limited 217 162.00 162.00 501 217-IT Support 

 27/09/2022 Amazon Payments Europe S.C.A 218 5.29 5.29 501 218-Cable ties 

 27/09/2022 Amazon Payments Europe S.C.A 219 27.20 27.20 501 219-Business cards 

 27/09/2022 Azura Limited 220 498.00 498.00 501 220-T/Hall electrical
work

 27/09/2022 Azura Limited 221 180.00 180.00 501 221-T/Hall electrical
work

 27/09/2022 Kim Bedford 222 348.40 348.40 501 222-Councillor
training 

 27/09/2022 Clinical Engineering Ltd 225 84.00 84.00 501 225-2 x AED 
service 

 27/09/2022 DCK Payroll Solutions Ltd 226 87.72 87.72 501 226-Payroll fees
Aug 22 

 27/09/2022 DCK Accounting Solutions Ltd 227 473.10 473.10 501 227-Accounts July
22 

 27/09/2022 HMRC 228 3,136.33 3,136.33 501 228-PAYE/NI Aug
22 

Subtotal Carried Forward: 19,409.15 7,394.16 0.00 12,014.99 

Annex C





CARTERTON TOWN COUNCIL 
MINUTES OF THE PLANNING COMMITTEE MEETING 

HELD AT THE TOWN HALL ON TUESDAY 27 SEPTEMBER 2022 
COMMENCING AT 6.45 PM 

Present: Cllr J Sangster (Chair) 
Cllr R Crapper (Vice-Chair) 

Cllr J Bull  (ex-officio) 
Cllr F Harold 
Cllr J Sangster 
Cllr D Wesson 
Cllr K Wood 

In attendance: Cllr K Baldwin, Cllr S Baylis, Cllr P Handley, Cllr L Little (from Item 5), 
Cllr M McBride, Cllr M Mead, Cllr L Wood 
Nine members of the public 

Officers: Rachel Brown (Clerk), Kay Linnington (Deputy Clerk) 

34 APOLOGIES 

Apologies were received from Cllr Crossland and Cllr Leverton. 

35 DECLARATIONS OF INTEREST 

Cllr Crapper 22/02391/HHD  38A Corbett Road - knows the owner 
Cllr Sangster 22/02513/FUL  Site of former 19 Burford Road - applicant is a family member 

36 MINUTES OF THE LAST MEETING 

The Minutes of the Planning Committee meeting held on 23 August 2022, previously 
circulated, were approved as a true record. 

37 ADJOURNMENT FOR MEMBERS OF THE PUBLIC TO SPEAK 

The members of the public present did not wish to speak. 

38 RESULTS OF PREVIOUS PLANNING 

The following results were noted: 

22/01843/HHD 
(27/2022) 

12 Cedar Road.  Single storey rear extension (retrospective) and proposed 
loft conversion and garden store. 
PERMITTED 

22/01891/HHD 
(28/2022) 

31 Home Close.  Erection of a detached outbuilding (home office). 
PERMITTED 

22/01940/HHD 
(30/2022) 

84 Oakfield Road.  Erection of front extension to enlarge garage. 
PERMITTED 



22/01900/HHD 
(31/2022) 

New Timbers, 42 Shilton Road.  Proposed double garage and workshop. 
PERMITTED 

39 PLANNING AND LICENCING APPLICATIONS – 23 AUGUST 2022 

22/02284/FUL 
(34/2022) 

Brooklyn Nurseries, 65 Shilton Road.  Construction of four detached 
dwellings with associated parking, private gardens and amenity space. 
Alterations to existing vehicular accesses. 
SUPPORT 

22/02285/HHD 
(35/2022) 

66 Garner Close.  Erection of single storey front extension and single 
storey to replace existing conservatory. 
SUPPORT 

22/02105/S73 
(36/2022) 

26 Milestone Road.  Variation of condition 2 (approved drawings) of 
planning permission 22/00764/FUL to allow design changes. 
It was RESOLVED that Carterton Town Council was unable to comment 
on this application as it was unclear what the changes were and 
requests clarification. 

22/02391/HHD 
(37/2022) 

38A Corbett Road.  Erection of a single storey side extension. 
SUPPORT.  Cllr Crapper abstained. 

22/02448/HHD 
(38/2022) 

12 Tumbler Way.  Erection of a conservatory/orangery. 
SUPPORT 

22/02473/FUL 
(39/2022) 

Land south of Milestone Road.  Erection of substation. 
SUPPORT, provided that it is a temporary structure. 

22/02513/FUL 
(40/2022) 

Site of former 19 Burford Road.  Erection of new commercial premises 
with six flats above and construction of further four flats over two floors 
to rear of site, together with associated works and parking. 
SUPPORT.  Cllr Sangster abstained. 

The meeting ended at 7.00 pm. 

18 October 2022 
_________________________________ 

Chairman 



CARTERTON TOWN COUNCIL 
MEETING OF THE EVENTS WORKING GROUP 

HELD AT THE TOWN HALL ON WEDNESDAY 21 SEPTEMBER 2022 AT 6.00PM 

Present: Cllr J Bull - Chair  
Cllr R Crapper  

Rosemary Calcutt (former Carterton Lions) 
Angela Finch  (Remembrance Sunday) 
Mark Garwood  (RBL – Remembrance Sunday) 
Carol Howard   (St John’s Church) 
Jenny Maxwell  (Carterton WI)  
Don Rouse (former Carterton Lions) 
Julie Anne Rust   (Sobell House charity) 

Apologies: Cllr N King, Cllr D Wesson 
Andrew Bayliss, Rev Ian Howard, Brian Kayll, Jimmy O’Brien 
Jess Price, Rev Drew Tweedy 

Officers:  Katie Zasada 

1 Notes of the Meeting held on 20 July 2022 

The notes of the last meeting were approved as a true record. 

2 Round-up from Carterton Carnival – Saturday 27 August 

The accounts would be available shortly and it is hoped that there will be a surplus to go 
towards next year’s event.  The invoice had just been received from WODC for provision of 
bins at a cost of £505.98, which was higher than expected. 

The weather had been good and the event was well attended.  There were some new 
attractions this year, including an inflatable maze and a display of vintage tractors from the 
event held at Ducklington.  A few attractions had pulled out at the last minute, including 
vintage cars and bikes.  The music in particular was a big success with good feedback from the 
audience. 

The main challenge had been finding volunteers to help with practical tasks, such as marking 
out the pitches, manning stalls and clearing away afterwards.  The two main organisers had 
been on site from 8am until midnight on the day, with a total of six people for the whole event.  
More people would certainly be needed to put the event on again next year.  The other 
challenge is sponsorship and it would be impossible to run the event without it.  Looking at 
holding some fundraising events to raise money towards the cost and perhaps seek Grant 
support from the Town Council.  Another option was to fence in the area and charge for entry. 

The Carnival Committee were congratulated for their hard work in putting on this event for 
the town. 



3 Events for 2022 

(a) Oktoberfest

The cost of the marquee, food and oompah band combined would mean that the ticket price 
would be too high to run the event this year.  If sponsorship could be obtained, then it was 
hoped to organise it for next year. 

(b) Remembrance – Sunday 13 November

Mark had been in touch with the organisations that carry standards and flags.  There is usually 
a rehearsal for standard bearers at the War Memorial on the Saturday before but, because he 
has been given the opportunity to carry his branch standard at the Festival of Remembrance 
in London, he has arranged for standard bearers to rehearse on the evening of Thursday 10 
November at the War Memorial and St John’s Church.  The rehearsal for wreath and cross 
layers will remain on Saturday 12 November. 

For Armistice day, Friday 11 November, he has spoken to the Station band who can provide 
someone to play the bugle for The Last Post.  He will be meeting with the Station Warrant 
Officer on 26 September and will report back to the next Working Group meeting. 

Angela confirmed she would be happy to do the Roll Call for the wreath laying. 

(c) Christmas Lights – Friday 2 December

Planning for the Lantern Parade will begin at the end of this month.  There are some lantern-
making materials left from last year so less will need to be ordered.  Workshops will be held 
in schools, with some needing help and others happy to make the lanterns by themselves. 
Public workshops will be held on two Saturdays leading up to the event, ideally at the 
Community Centre and a venue in the town centre, such as Brownes Hall, Allandale or WI Hall. 

With regard to the Street Fair, it has proved harder to attract stalls in recent years.  Stalls are 
offered free of charge to charities and community groups.  There will be the usual funfair in 
the car park to the rear of the Library.  Witney Lions will organise Santa’s Grotto and are also 
looking into taking Santa’s sleigh to the supermarkets. It was suggested that they could also 
bring Santa to the Market Square and Marigold Square.   

Music will be provided by the Voice Box Choir and RAF Volunteer Band.  Staging and 
microphones will need to be organised.  Improved lighting for the Market Square would be an 
agenda item for the Town Council.  A better PA system for general use could also be looked 
at. 

It was noted that Witney Town Council have changed the date of their switch-on from the last 
week of November to 2 December, which now clashes with ours.  This was due to there being 
an England football match taking place on the November date that would result in a lower 
footfall. 



4 Any Other Business 

None. 

5 Date of next meeting 

Wednesday 19 October 2022 at 6.00pm. 

The meeting closed at 7.00 pm 

Chair: ___________________________ 

Date: 19 October 2022 



Report of the Town Clerk October 2022 

New Issues 
A Cllr L Wood has requested to be a member of the Administration Committee, which has a 

vacancy due to the resignation of Cllr Sanders. 
Continuing Issues 
B Clerk spoke with James Hallam in relation to the council’s insurance policy and it was advised 

that the additional payment of £437.66 is for personal accident cover for staff and 
councillors, for example, to pay for a locum in the event of a staff member being unable to 
work. This was previously included with the cost of the main policy, but has been separated 
out this year. 



WEST OXFORDSHIRE DISTRICT COUNCIL 

Minutes of the meeting of the 

Standards Sub-Committee 

Held in the Council Chamber Woodgreen, Witney OX28 1NB at 10.00 am on 

 Monday, 18 July 2022 

PRESENT 

Councillors: Councillor Luci Ashbourne (Chair), Councillor Elizabeth Poskitt (Vice-Chair), 

Councillor Andy Graham and Councillor Norman MacRae MBE 

Officers: Susan Gargett (Interim Head of Legal Services and Deputy Monitoring Officer), Kate 

Seeley (Investigation and Enforcement Manager) and Janet Eustace (Democratic Services).  

Additional Attendees: Andrew Colling, Independent Person and, from 10.20 am, the Subject 

Councillor and his companion. 

7 Minutes of Previous Meeting 

The Minutes of the meeting held on 6 June 2022 were approved and signed by the Chair as a 

correct record.  

8 Apologies for Absence  

Apologies for absence were received from: Councillor Andrew Beaney. 

9 Decision to Proceed 

In the absence of the Subject Councillor the Panel agreed to hear the case. (Note The Subject 

Councillor arrived at 10.20 am) 

10 Declarations of Interest  

There were no declarations of interest received. 

11 Exclusion of the Public and Press 

Resolved that, in view of the likely disclosure of exempt information, as defined in paragraphs 

1 and 2 of Part 1 of Schedule 12A to the Local Government Act 1972, the public were 

excluded from the meeting for the remaining item of business 

12 Determination of allegation of breach of the Carterton Town Council Code of Conduct by a 

Town Councillor  

The Committee, sitting as the Local Hearing Panel, considered the reports of the Monitoring 

Officer and the Investigating Officer to determine the allegation that the Subject Councillor of 

Carterton Town Council had breached the Carterton Town Council’s Code of Conduct for 

Members (‘’ the Code’’ ).   

The Panel concluded that in respect of two matters the Subject Councillor had breached the 

provisions of the Code relating to objectivity, and that in respect of the third matter there was 

no breach of the Code. 

The Panel concluded that the following sanctions should be recommended to Carterton Town 

Council: 



Standards Sub-Committee 

18/July2022 

The Subject Councillor should make a public apology to the Complainant at the next meeting 

of Carterton Town Council; 

The Panel also agreed to advise Carterton Town Council to ensure that all Members of the 

Town Council should receive training in the use of social media, the Code of Conduct and 

Objectivity. 

The Meeting closed at 1.00 pm 

CHAIR 





Carterton Town Council 
Works for Authorisation – 18 October 2022 

Replacement Boiler at Streatfield House 

Amenities & ER Meeting Sept 6 - Replacement of Boiler – Streatfield House.  Following the annual 
gas inspection of Town Council buildings, it was recommended that the boiler, which was 
installed approximately 35 years ago, should be replaced.  Three quotes were obtained to replace 
the boiler but the item was deferred to the next meeting of the full Council whilst further 
information is sought, particularly whether there is a more energy efficient alternative.  

Drain down and disconnect existing gas boiler and redundant pipework and remove from site. 
Supply and fit Glow Worm Energy 12kw system boiler complete with horizontal flue. 

Option 1 COST: £2,125.00 + VAT 
Option 2 COST: £2,488.00 + VAT 
Option 3 COST: £2,147.50 + VAT 

Boiler swap and convert to electric heating 
Supply and install a new Heatrae Sadia – amptec C600 Electric boiler 6kw 
Drain down and remove the old boiler. Remove the old flue and patch up any brickwork that 
needs repairing. Install the new Boiler and change any pipework that need altering. Install the 
magnetic filter. Install the new thermostat. Carryout the chemical flush. Wire up the new boiler 
and commission. Tidy work area and remove any waste materials 
Cost:          £3,432.00 + VAT 

Boiler swap and convert to Air Source:  
Not possible due to the insulation property within the building. 
Cost:  N/A 

Top-up Bark for ARRG & Blackthorn Play Area – Additional to recent top-up 

Following the recent top up of play bark at Blackthorn play area and the ARRG, and allowing 
time for it to settle, the latest inspection shows that the levels are still too low. 

ARRG: 17 additional bulk bags of play bark delivered and laid/raked out 
Cost: £2,960.04 + VAT 
Blackthorn Play Area: 10 additional bulk bags of play bark delivered and laid/raked out 
Cost: £1,910.04 + VAT  



Skate Park 

To reinstate top-soil levels to correct levels as in 2017, sow with landscape mix grass seed and 
supply and lay 6m of rubber grass protector matting. 

Option 1 Cost: £1,075.00 + VAT 
Option 2 Cost: £545.00 + VAT 
Option 3 Cost: £2,234.00 + VAT 

Tree Work 

Amenity area adjacent to Hollybush Road 
1. Flowering cherry Prune east facing side of crown adjacent to No.17 by up to 2 metres in
branch length.
2. Flowering cherry Reduce overall height of tree by up to 3 metres Prune side of crown
overhanging garden of No.17 by up to 2 metres in branch length Prune remaining symmetry to
contain and shape.
3. Silver maple x4 – Lapsed pollards which are potentially unstable and liable to collapse Re-
pollard trees to a height of approximately 4 metres.
4. Portuguese Laurel screen – Adjacent to 8 Hollybush Road * Note - Section of screen from in
line with front of property through to end of garden only Remove stems resting or abrading
property boundary wall Prune side of screen overhanging property garden back to boundary
Reduce height of screen to approximately 4 metres high Prune where required to contain and
shape.
Cost:          £2,000.00 + VAT

Footpath Verge Adjacent to 12 Arkell Gardens 

1. Footpath/Street lamp Remove Ivy to 1 metre under light head Cut back Ivy on lamp pole and
sever at base of pole.
2. Twin stemmed Sycamore Raise crown height form ground level to approximately 5 metres high
Remove growth from around base of tree Cut back Ivy to main stems and sever at base of stems
Prune branches from streetlamp head to provide a clearance of 2 metres Remove major
deadwood.

Cost: £600.00 + VAT 



External lights – Outside Town Hall Reception 
 
Replace 3 x 28w 2D (2 of which have integral emergency back-ups) and 1 standalone PIR with 3 
x 15w LED (2 off which have integral emergency back-ups) that have built in individual microwave 
sensors. The 2 wall mounted fittings to have eyelid covers. 
Converting to these will mean that they use less power by 45% and the individual built in sensors 
will limit the time that they are on for, this will also act as a good deterrent through the night. 
 
Cost:           £242.00 + VAT 
 
 
Tree Planting Project – Additional Funding 
Inclusion of replacement of 6no. trees outside Burford Road shops, which have failed, as part of 
the tree planting project phase 3B, plus increased cost of materials and fuel. 
Original budget agreed up to  £48,000 + VAT 
New cost of project   £52,105 + VAT 
Additional funding required £ 4,105 + VAT 
 



Carterton Town Council Current Year
Bank - Cash and Investment Reconciliation as at 30 September 2022

Account Description Balance
Bank Statement Balances

1 Current Account30/09/2022 53,670.64
2 Wages Account30/09/2022 4,234.80
3 Business Account31/03/2020 0.00
4 Savings Account30/09/2022 848,997.93

906,903.37
Other Cash & Bank Balances

Nat West Account 0.00
Opening Bank Balances 0.00
Petty Cash 7.67
Santander Account 0.00
WODC Account 0.00

7.67
906,911.04

Unpresented Payments
1 25727/09/2022 17,201.63

17,201.63
889,709.41

Receipts not on Bank Statement
0 All Receipts Cleared30/09/2022 0.00

0.00
Closing Balance 889,709.41
All Cash & Bank Accounts

1 Current A/c 36,469.01
2 Wages Account 4,234.80
3 Business Account 0.00
4 Savings Account 848,997.93

Total Cash & Bank Balances 889,709.41
Other Cash & Bank Balances 7.67



Current A/c
Cashbook 1

Receipts received between 28/09/2022 and 18/10/2022

Carterton Town Council Current Year10/10/2022 Page 1
14:12 User: DCW

Receipt  Ref £ Amnt Received £ Debtors £ VAT A/c
Nominal Ledger Analysis

Name of Payer £ Amount   Transaction DetailCentre
40,000.0028/09/2022Banked:

Savings Account 40,000.00Tfr 40,000.00204 Tfr funds
4,200.0029/09/2022Banked:

CVS Ltd 4,200.00 700.00 3,500.001210 210 CVS Ltd rent
260.0001/10/2022Banked:

Carterton Squash Club 260.00 260.001205 210 Carterton Squash Club
741.6701/10/2022Banked:

Fitfigures 741.67 741.671230 210 Fitfigures
28.0005/10/2022Banked:

TH Hire 24.00 24.001100 202 TH Hire
SSE 4.00 4.001250 215 SSE Wayleaves

-4.0006/10/2022Banked:
SSE -4.00 -4.001250 215 SSE Wayleaves unpaid 

55.2506/10/2022Banked:
SSE 55.25 55.251250 215 SSE wayleaves

56.0007/10/2022Banked:
Reeves Memorials 56.00 56.001600 225 Burial fee Grave N156

45,336.92 700.00 44,636.92Total Receipts: 0.00



Payments for authorisation at meeting on 18 October 2022

DATE PAYEE NAME INVOICE AMOUNT REF. ANALYSIS
30/09/2022 UNITY BANK 0 90£                            DDR Bank charges
30/09/2022 UNITY BANK 46.65£                          DDR Bank charges
30/09/2022 INFORMATION COMMISSIONER 35 00£                          DDR3 Ref. 229 - Annual Data Protection Fee
18/10/2022 JAMES HALLAM LTD 437.66£                       256 Staff accident cover (deferred from Sept meeting)
18/10/2022 ALTO DIGITAL 257 28£                       260 Hosted server Microsoft Business Standard
18/10/2022 ALTO DIGITAL 162 00£                       261 Agreement Time Bank IT Support
18/10/2022 ALTO DIGITAL 25.40£                          262 Copier usage - IMC3500
18/10/2022 ALTO DIGITAL 57.77£                          263 Copier usage - MPC307
18/10/2022 ALTO DIGITAL 268 56£                       264 Hosted server Microsoft Business Standard
18/10/2022 ALTO DIGITAL 162 00£                       265 Agreement Time Bank IT Support
18/10/2022 AMAZON 35 96£                          266 Bunting ordered for Battle of Britain Fish 'n' Chip Supper
18/10/2022 AMAZON 55 86£                          267 Bunting ordered for Battle of Britain Fish 'n' Chip Supper
18/10/2022 AMAZON 23 94£                          268 Bunting ordered for Battle of Britain Fish 'n' Chip Supper
18/10/2022 AMAZON 23.65£                          269 Microphone for use with Speaker
18/10/2022 AMAZON 5.65£                            270 Headphone adapter for Speaker (as above)
18/10/2022 AMAZON 8.66£                            271 Auxiliary Cord for Speaker (as above)
18/10/2022 BEWD Solutions 540 00£                       272 Website Hosting
18/10/2022 BRITISH GAS 108.73£                       273 Electricity usage - The Pavilion
06/10/2022 BT 224 24£                       274 DDR2 Telephone bill - Town Hall
28/09/2022 CASTLE WATER 24 02£                          275 Water Bill - ARRG
18/10/2022 COMPLETE WEED CONTROL - PRYSEBROS 1,054 56£                    276 Weed spraying - 2nd of 2 applications for weed control
18/10/2022 DCK PAYROLL SOLUTIONS 87.72£                          277 Payroll - September 2022
18/10/2022  - STAFF 35 00£                          278 Eye test
18/10/2022  - STAFF 14 90£                          279 Mileage claim
18/10/2022 HEELAS PLUMBING SERVICES LTD 11,296 80£                  280 2 X Commercial Boilers at Community Centre - 50% of costs
18/10/2022 HMRC 3,140 28£                    281 PAYE / National Insurance Sept 2022
18/10/2022 LEXIS NEXIS 131 99£                       282 Arnold Baker Publication - Council Administration 13th Edition
18/10/2022 STAFF 18 99£                          283 Re-imbursement for 3 x artificial candles for Book of Condolence Area
18/10/2022 McCracken & Sons Ltd 4,329.60£                    284 No9 & 10 grass cuts in Sept/ 2 x grass cuts Empire/ 1 x maintenance at BB Cemetry   
18/10/2022 MOORE 1,560 00£                    285 2021/2022 External Audit Fee
18/10/2022 OXFORDSHIRE COUNTY COUNCIL PENSION 3,222.79£                    286 Pensions Contributions September 2022
18/10/2022 PENINSULA 188 82£                       287 Employment Services - Agreement 527819
18/10/2022 PENINSULA 179.16£                       288 Business Safe - Agreement 535121
18/10/2022 QiK Group 95 04£                          289 Chemical Toilet - Kilkenny Lane Allotments
18/10/2022 QiK Group 95 04£                          290 Chemical Toilet - Elmhurst Way Allotments
18/10/2022 SLCC 108 00£                       291 Project Management Event (for Kay Linnington) - Event Fee
25/10/2022 TOTAL ENERGIES 93.43£                          292 DD - Gas usage - Town Hall
18/10/2022 TOWN & COUNTRY TREES LTD 750 00£                       293 Tree work at Speyside Close - PO 22048
18/10/2022 TOWN & COUNTRY TREES LTD 720 00£                       294 Tree work at Bracken Close - PO 22059
18/10/2022 TOWN & COUNTRY TREES LTD 600 00£                       295 Tree work at Heather Close - PO 22037
18/10/2022 TOWN & COUNTRY TREES LTD 840 00£                       296 Tree work at ARRG - PO 22060
18/10/2022 S J WELLS - WINDOW CLEANING SERVICES 25 00£                          297 External window cleaning at Town Hall
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 657 02£                       298 Commercial Waste from Town Hall and Cemetery
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 505.44£                       299 Playground Inspections - August 2022
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 1,945 38£                    300 Lot2 Contract Works - September 2022
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 101.40£                       301 Commercial food waste collection - October 2022 - March 2023
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 2,500 00£                    302 CCTV Contributions - October 2022 - December 2022
18/10/2022 WEST OXFORDSHIRE DISTRICT COUNCIL 523 20£                       303 Playground Inspections - September 2022
18/10/2022 TAFF 160 00£                       304 Contribution towards costs of lenses for working on Computer
18/10/2022 STAFF 25 34£                          305 Various items for office incl. tea bags/milk/coffee and cleaning products
18/10/2022 E TAYLOR & SON 206 00£                       306 Refund of payment made in error
18/10/2022 WILDMAN DESIGN 5,000 00£                    307 Carterton Crier - December issue
18/10/2022 BARBARA BROOKS 36 00£                          308 Flowers for Queen's Condolence Book display
18/10/2022 IAC INTERNAL AUDIT & CONSULTANCY LTD 474 00£                       309 Internal audit services - interim audit 2022/23
18/10/2022 MAYOR'S ALLOWANCE 3,555 00£                    310 Mayor's Allowance 2022/23

TOTAL 46,779.83£                  






